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Welcome 

 

 

It is with great pleasure that I welcome you to Regent Christian Academy.  I am convinced that God has 

a special purpose in allowing you to become a part of our school family.  Each of you brings a unique 

combination of talents and abilities that you can contribute to making this school community a very 

special place. 

I am convinced that this may well be the best year ever at Regent Christian Academy.  We have a super 

staff, a great student body, excellent parents, and an exciting calendar of events.  If you will do your part, 

it will add up to an experience that you will look back on with great memories. 

Each school year has the potential to be both interesting and exciting.  There will be challenges and 

experiences for us all as we move forward.  We as a staff are committed to working with you to ensure 

that you gain the most from your Regent experience and education. 

Every successful community needs vision and direction to provide a clear path for its members.  The 

following pages contain a snapshot of our school and outline certain things we feel are important for you 

to know about Regent.  This information guide also explains some of the policies that make Regent a 

safe and productive place to learn.  It details what is expected of you as a student and offers helpful 

information on the day-to-day procedures of our school. 

Please take the time to read all the information and participate in discussions that may occur from time to 

time in your classes.  If you have any suggestions, I would appreciate receiving them. 

 

 

 

Mr. Johnson 

Principal 
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I.  THINGS TO KNOW 

 

What is RCA? 

Regent Christian Academy (RCA) is a private co-educational, college preparatory, evangelical Christian 
school.  The purpose of the school is to support parents by providing quality education presented from a 
Christian view of God and His world, and to equip young people to serve the Lord effectively in their 
community.  It provides instruction from pre-school through grade 12. 

Regent Christian Academy is a ministry of Bible Fellowship Foursquare Church.  It is under the authority 
of the eldership of Bible Fellowship who appoints the School Board to establish policies for the school.  
The principal reports to the school board and is responsible for administrating school policies and 
programs. 

 

Brief History 

Most of you at one time have looked at the school pictures in the school hallway.  As you see from these 
pictures there have been many changes.  It is interesting to see what the older students looked like when 
they were in Kindergarten! 

The school was started in 1978, when God spoke clearly to the pastors and leaders of Bible Fellowship 
Church that He wanted a place where He could be free to touch hearts and lives.  God wanted a school 
where His Word would always be lifted high, and where worship and His presence would be a way of life.  
With Pastor Kirk Duncan's help, a school for grades K - 12 was started in the basement of Bible 
Fellowship, then located on 104th Avenue near Highway 1.  Bible Fellowship Academy started with 65-75 
students, four teachers and a handful of helpers—with strong support of the congregation and many 
parents who would drop in to help out.  Though there was no gym, no labs, and no playground, the 
school was blessed by God. 

Growth has continued to this day—there are labs, a gym, and 39 acres of land.  We are thankful for 
these blessings, but the vision of the school remains the same as when it was nearly 30 years ago.  
There is a desire among staff and administrators of Regent Christian Academy to have a school where 
the Holy Spirit can touch and change lives and equip young people to serve their communities with the 
love of Jesus.  

As changes continue to be made, especially to our facility, the future looks bright.  We are trusting God 
for His direction in the days ahead. 

Statement of Mission, Vision, and Values 

Every successful organization has a purpose for existing and a plan for its future.  Many institutions, like 
Regent, have defined their purpose and goals by writing Vision and Mission statements.  We have also 
listed the Values that form the foundation that we build upon. 

Vision 

Regent Christian Academy, a ministry of Bible Fellowship, fulfills a mandate to train children 
according to Biblical principles, in partnership with and in support of Christian families.  Our staff 
is committed to excellence in education, to high moral and ethical standards, and to the 
development of genuine Christian character.  We emphasize traditional aspects of learning 
within a safe, nurturing environment.  We challenge and equip students to respond to God’s call 
as Christian leaders in a changing global community. 
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Mission 

The mission of Regent Christian Academy is to support Christian families by providing Christ-
centered, quality education in a nurturing environment.  We are dedicated to reinforcing Biblical 
values, to building Godly character, and to producing graduates equipped to positively impact 
society. 

Core Values 

As a school community we are committed to: 

�  A Charismatic Tradition  

To value the present work of the Holy Spirit based on God’s Word. 

�  A Christian Worldview  

To understand, embrace, and articulate a Biblical perspective in all aspects of life.  

�  Caring Relationships  

To encourage the application of Biblical principles in interpersonal relationships. 

�  Character Development  

To give priority to the development of godly character. 

�  Community Outreach  

To proclaim the Lordship of Jesus Christ, to make disciples, and to build God’s Kingdom. 

�  Personal Excellence 

To discover personal gifts and talents and to develop them to their full potential. 

�  Lifelong Learning 

To foster an appreciation for learning and the need to adapt to change. 

�  Modeling Christlikeness 

To see the personal work of Christ modeled in all facets of our school community. 

�  Personal Faith 

To lead students to know and love God. 

�  Self-discipline 

To provide an atmosphere that promotes personal order, discipline, and academic excellence. 

�  Biblical Stewardship 

To acknowledge that we are accountable to God for the responsible management of our lives and 
resources. 

�  Vocational Preparation 

To assist students to respond to God’s call upon their lives. 
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REGENT CHRISTIAN ACADEMY STAFF 
 
 
School Board 

Rev. J. Marvin Hunt (chairman)    
Rev. Steve Witmer 
Mr. Cliff Weerpass 
Mrs. Debbie Engmann 
Mrs. Ruth Kebede 
Mr. Lawrence Dunks 
Mrs. Diana Kineshanko    
Mr. Paul Johnson  (ex-officio)               

 
Administration 

Mr. Paul Johnson    Principal  
Mrs. Amanda Whone  Primary School Division Administrator  
Mrs. Linda Mehus-Barber  Middle School Division Administrator 
Mrs. Kristi Rigg   High School Division Administrator 
Mr. Allan Visser    International School Division Administrator 
Mrs. Alethea Linnitt  Accounting 
Mr. Mark Langley   ROCA On-Line School  
Rev. Mike Andre   School Chaplain  

 
Support  Staff 

Mrs. Pam Bozlovitch  Secretary, Records 
Mrs. Lizeth Coca   Administrative Assistant, International School 
Mrs. Susan Gotfried  Executive Assistant  
Mr. Mark Hunt   Worship 
Mrs. Judy Neumeyer  Librarian 
Ms. Shara Nixon   Information Technology 
Mrs. Glenda Orton   Library 
Mrs. Sharon Robinson  Librarian 
Mrs. Maureen Sayler    Receptionist, Registrar 
Mrs. Sari-Lynne Tardif  Information Technology, Bus Driver 
Mrs. Sandi Walker   Reception 
 

Learning Assistance  
Mrs. Julie Berghuis   Teacher Assistant 
Mrs. Katherine Dunks  Teacher Assistant 
Mrs. Sandy Gibbs   Teacher Assistant 
Mrs. Lori Karasmanis  Teacher Assistant 
Mrs. Debrah Mowbray  Teacher Assistant 
Mrs. Patti Pedersen  Gr. 9-12 Learning Assistance Coordinator 
Mr. Geoff Schulkowsky  Teacher Assistant 
Mrs. Dona Silva   Teacher Assistant 
Mrs. Gail Sullivan   K-8 Learning Assistance Coordinator 
Mrs. Michelle Trisevic   Teacher Assistant 
Mrs. Bev Tomei   Teacher Assistant 
Ms. Gladys Venn    Teacher Assistant 
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Faculty 
 

Mrs. Richelle Alton   Grade 2    
Miss Karyn Baker   Worship   (Leave) 
Mrs. Linda Barber   Grade 7 
Mrs. Leanne Brinston  Grade 4/5 
Mr. Peter Brooke    Science, Math, Physics, Bible  
Mr. Alan Chattaway  ESL Math 
Miss Esther Chen   Choir, Primary Music 
Mrs. Carol Cleasby   Kindergarten 
Mr. Stephen Davis   ESL, Planning 
Mrs. Angela Duperron  French 
Mr. Adrian Falcon   Band, Choir 
Mr. Edward Field   English, French, Communications 
Mrs. Edith Granholm  ESL, Writing Skills 
Mrs. Cheryl Jonnson  Grade 5 
Mr. David Johnston  Grade 6 
Miss Lana Kennelly   Grade 6 
Mr. Peter Ladefoged  Social Studies, History, Geography 
Mrs. Diana Moore    Art, Sewing 
Mrs. Chonna Munnalall  ESL  
Mrs. Debbie Murray  ESL 
Mrs. Lynn Onions   Grade 4 
Mrs. Donna Ottosen  Grade 1 
Mr. Alan Rigg   PE, Science, Math 
Mrs. Kristi Rigg   Social Studies, Foods, Communications, Law  
Miss Jennifer Robinson  Grade 8 
Mr. Mark Robinson   Bible 
Mrs. Ingrid Roseweir  Grade 7A, Math 
Mrs. Denise Rowell  English, French 
Mrs. Janice Sawatzky  Grade 3 
Mr. Manfred Schulz  Drama, Information Technology, Stage Craft 
Miss Ruth Siegenthaler   English, Math  
Mrs. Gwen Thornburn            Science, Biology, Chemistry 
Mrs. Celeste van Breda  Grade 1 / 2 
Mrs. Eunice Viswasam  Pre-School 
Mr. Ken Walker   Athletics Director, PE 
Mrs. Amanda Whone  Primary PE, Grade 4/5  
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Calendar  - 2009 2010 
 
 
SEPTEMBER 

8 First day of school   

14 – 18 High School Retreat      Gr 9-12 
22 All Parent Meeting  7pm 
25 Theme Day:  House Team colors 
30 Olympiad Speaker  “Right to Play”   All school 

assembly 
 
OCTOBER 

1 + 2 Pro D Day  SCHOOL CLOSED 
12 Thanksgiving  SCHOOL CLOSED 
13 All School Parent Night 

 “Cyber Danger” 
13 Winter Uniform 
21 Report Cards Interim Linear 
21 Photo Day   
22 Fall Music Concert 
23 Report Cards Semester Gr 10-12 
23 Theme Day:  Backwards Day 
27 Parent Teacher Conferences 

Semester courses 3:00 –7:00pm 
Gr 10-12  Drop In  

29 + 30 Primary Spiritual Emphasis  K-4 
 
NOVEMBER 

6 Interim Reports Sem  gr 10-12 
10 Remembrance Day Assembly                               
11 Remembrance Day  

SCHOOL CLOSED 
27 Casual Dress for Food Bank 

 
DECEMBER 

4 Report Cards issued   
Sem 10-12    Linear K-9 

4 Casual Dress for Food Bank 
8 Parent Teacher Conferences 

Linear courses  1-7pm  K-9 
Early dismissal 12 noon   K-12 

9 Parent Teacher Conferences K-9 
2:30 – 6:00 pm             

10 Primary Evening of Music   K-4 
11 Casual Dress for Food Bank 
15 Christmas Concert  gr 5-12 
18 Theme Day:  Red & Green colors 
18 Last full day of School 

21 - 01 Christmas Break  
SCHOOL CLOSED 

 
JANUARY 

4 School reopens  
5 Interim Reports  Gr 10-12 

21 Middle School Variety Night 7pm 
25 – 29 Provincial Exams         Gr 10-12 

29 Theme Day: African Mexican 
30 Missions Benefit Dinner  6:30pm 

 
 
 
 
 

 
FEBRUARY  

3 Interims  Linear  
5 Report Cards sem  gr 10-12 

11 All School Open House   
9:00am – 1:30 pm  

12 Theme Day:  Olympics 
26 Interims  sem   gr 10-12 

 
MARCH 

2 Spring Music Concert  gr 5 – 12 
5 Last Full day of school  

Africa/Mexico Missions departs 
8 – 19 Spring Break    SCHOOL CLOSED 

22 School reopens  
 
APRIL 

1 Easter Assembly   All School 
2 Good Friday SCHOOL CLOSED 
5 Easter Monday SCHOOL CLOSED 
6 Report Cards   K-12 
8 Parent Teacher Conferences 

K-8 by appt    Gr 10-12 drop in 
9 Theme Day:  Fancy Duds Day 

20 Interim Reports  sem   Gr 10-12 
28-30 Middle School Play Performance JONAH 

 
MAY 

7 Theme Day:  Retro 70’s 80’s 
14 Report Cards   sem   Gr 10-12 
14 Track Meet   gr 4-7    

18 – 20 Parent Teacher Conferences 
for “FAILING” semester courses 

19 – 23 Music Trip   Gr 9-12 
21 Pro D Day        SCHOOL CLOSED 
24 Victoria Day     SCHOOL CLOSED 

24 – 26 Camp Summit      Gr 7-8 
27 - 29 Grad River Rafting     Gr 12 

28 Interim Reports    Gr 9-12 
 
JUNE 

9 – 11 Camping Trip                    Gr 6 
10 Theme Day:  sports jerseys 
15 Primary Awards & Music      K-4 
16 Last Day for ESL 
17 High School Awards       Gr 9-12 
18 Primary Sports Day            K-5 
21 Kindergarten Grad 
22 Middle School Awards      Gr 5-8 

21- 28 Provincial Exams         Gr 10-12 
24 LAST DAY OF SCHOOL  K - 9  Dismissal 12 

noon 
25 Grad Banquet 
27 Grad Ceremony          
28 LAST DAY OF SCHOOL  gr 10-12 
30 Report Cards mailed home 

 
 
 
 



R E G E N T  C H R IS T IA N  A C A D E MY          H I GH  S C H OO L  S TU D E N T  I N FO R MA T IO N  GU ID E                             11 

School Day 

A warning bell signaling the time students are to proceed to class rings at 8:15 each morning.  The 
school day begins at 8:20 a.m., when all students are expected to be in their seats ready to begin the 
day’s instruction.  The day ends at 2:50 p.m.  Wednesday dismissal is at 2:15. 

 

Office Hours 

Office hours are from 8:00 a.m. to 4:00 p.m.   

 

Classroom 

A warning bell rings five minutes before the start of each class.  Students are expected to be in their 
seats ready to work by the second bell.  For example, a warning bell rings after lunch at 12:30 p.m.  
Students are expected to be in their seats ready to work at 12:35. 

 

Counseling 

All teachers at Regent are prepared to discuss your concerns, whether they are personal or academic.  
You are encouraged to discuss your concerns with your homeroom teacher or the staff member with 
whom you feel most comfortable.  Concerns that are more serious should be directed to Mr. Johnson, 
who can then direct you to the right person or resource.  If you have career or post-secondary education 
questions, you should contact the high school counselor or academic advisor. 
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II.   STUDENT LIFE 

Overview 

God has called us to a full and active life.  Students at RCA can participate in a variety of activities that 
benefit them physically, mentally, socially, and spiritually.  A well-rounded schedule of activities and 
academics should be the goal of each student. 

 

Sports and Athletics 

Contact person: Mr. Walker 

We encourage you to get involved in at least one sports program.  Practices and games are scheduled 
after school.  Teams are usually involved in at least one weekend tournament.   

Volleyball Season – September to November 

    Main Teams: 
    Grade 8 Girls’ Team 
    Junior Girls’ Team 
    Senior Girls’ Team 
 

Basketball Season – November to February 

    Main Teams: 
    Grade 8 Boys’ Team 
    Junior Boys’ Team 
    Senior Boys’ Team 
 
 
 

Other sports programs run depending on interest and coach availability.  These may include boys’ 
volleyball, girls’ basketball, soccer, track and field, boys’ wrestling, ball hockey and others.  

 

Music 

Contact person: Mr. Falcon, Miss Chen 

There are many ways to become involved in the music program.  Regent offers credit classes in both 
choir and band.  In addition to these traditional music courses, Regent also offers credit for Music and 
Worship, a course whose students comprise the high school worship team.  Throughout the year, the 
Music Department is involved in various endeavors.  These may include concerts, recordings, local 
performances and worship sets, tours and conventions. 

 

Art 

Contact person: Mrs. Moore 

Art classes are offered in all high school grades. These courses aim to encourage students to foster 
creativity and to use art to communicate both to God and their community.  The Art Department offers Jr. 
and Sr. High School Art, which focuses on drawing, painting, and creative art styles, and 3-D Art, which 
trains students in the building and carving of sculptures.  Throughout the year, Art students may also find 
themselves painting stage scenery, and participating in art festivals, exhibitions, and conventions. 
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Drama 

Contact person: Mr. Schulz 

At Regent, you can be involved in drama by taking full credit classes offered, by getting involved in major 
drama productions every few years, or by participating in a variety of acting/stagecraft opportunities 
through the year.  Dinner Theatre is a highlight of each year. 

 

Outdoor Programs 

Regent offers a Winter sports program each year, including skiing and/or snowboarding.  Opportunities 
for other activities are available depending on interest displayed by students. 

 

Retreats 

It is considered a priority at Regent Christian Academy to encourage open communication between staff 
and students.  Yearly retreats are one way to achieve that goal.  Generally, we kick off the school year 
with a fall retreat; and in some years, we have the opportunity to have a winter retreat or other major 
event.  Students in leadership often get together during the summer or early fall to solidify their year’s 
objectives and create unity in their working relationships.   

 

Spiritual Emphasis Days 

Occasionally throughout the year, time is set aside from regular classes to focus more fully on worship, 
biblical teaching, ministry, and prayer.  Typically, Spiritual Emphasis Days include guest speakers and 
see staff and students ministering to each other. Often we participate in the Bible Fellowship Youth 
Conference, Firestorm. These days are always a time of refreshing and of refocusing spiritual vision. 

 

Student Council 

Perhaps the most important official organization of the student body at RCA is the Student Council.  The 
Council concerns itself with school life activities, social events, and intramural activities.  Its goals include 
increasing the spiritual awareness of the student body and helping to motivate the students to 
demonstrate Christ’s love.  The Council also serves to increase communication between staff and 
students, often offering suggestions for program improvements.  

 

Worship Team 

Regent’s worship team is made up of students who have an interest in serving in this ministry.  It is a 
team where students bring the talents and gifts that they already possess and commit to using them in 
worship.  This team practices regularly, and leads worship in the High School Chapel every week.  Each 
member of the team is recognized to have individual strengths and is encouraged to develop them and 
use them to the glory of God.  The worship team is also often asked to lead worship in local churches 
and worship concerts. 
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Yearbook/Memory Disk 

Pictorial reminders are so much fun to be able to look back on.  Each year, RCA organizes a Yearbook 
Program—most often, in these digital days, a DVD memory disk rather than paper and ink book.  
Students may become involved as photographers, editors, writers, computer layout workers and 
promoters.  It’s a lot of work but a lot of fun! 

 

Field Trips 

Some wonderful opportunities will be extended to you to experience some unique sites to supplement 
your school experience.  Students, please suggest to your teachers and student representatives some 
fantastic places you know about.   

 

Chapel 

Chapel is held weekly and is conducted by students, faculty, pastors, or guest speakers.  Chapel gives 
an opportunity for praise and worship, prayer and teaching.  Its aim is to lead the school community to 
spiritual refreshment and challenge.  It provides a time for realizing anew the wonder of His love and 
saving grace.  Students are given the opportunity to minister to each other and to develop their spiritual 
gifts. 

 

Missions 

A major reason we have a school is to allow the heart of the Father to be expressed.  This means 
outreach, even to the ends of the earth.   

MEXICO 

While Mexico may not be exactly the end of the earth, there are many eye-opening experiences there.  
This two-week trip happens during Spring Break in March, so no more than one or two days of school are 
missed.  All information regarding age, preparation requirements, and fundraising will be communicated 
by your Missions Coordinators, Mr. and Mrs. Sullivan.  When considering being a team member, 
remember there is a commitment to attend all training classes, prayer meetings and fundraising events.  
We encourage all students to prayerfully consider being part of the Short Term Missions Team.  The 
experience will change your life! 

 

AFRICA 

Open to students in grade 11 and 12, students will have an opportunity to strengthen the church in 
Kenya, Africa as practical tasks are undertaken to build a school in Kijabe.   Pastor Marvin Hunt is co-
coordinating the trip during Spring Break. 
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III. ACADEMICS 

Academic Distinctives 

Christian Viewpoint 

In addition to Bible courses at each grade level, Regent Christian High School integrates a biblical 
perspective into each course offered.  Regent’s goal is to provide a quality education and to develop 
biblically creative and constructively thinking young people who are prepared for vocational callings and 
other God-given responsibilities in life. 

Academic Emphasis 

Regent Christian High School recognizes the importance of successfully completing academic subjects 
in preparation for today’s changing job markets.  Students who plan to pursue post secondary education 
must realize that competition is great and that opportunities are granted to those who are willing to earn 
high grades.  High School students at RCA should expect a demanding homework load and be willing to 
postpone other interests to fulfill academic goals. 

Character Development 

At Regent, we believe that academics are an avenue that can develop Christian character.  The 
development of good study habits, goal setting and personal integrity is paramount.  

The academic policies of RCA are founded upon the following principles: 

Accountability  – As a Christian school we are accountable to God for the training of our students as far 
as our scope of influence extends on their lives. 

Responsibility  – All persons in our school have specific responsibilities to fulfill towards themselves and 
each other. 

Individuality  – We recognize that not all students have equal aptitudes or interests, yet all are equally 
responsible to be faithful in using what God has given them. 

Discipleship  – Although we are individually responsible for our own actions, we are able to shape each 
other’s lives for good through correction, exhortation, and encouragement. 

 

Progress Reports 

Three reporting periods are scheduled during each course for Grades 9 through 12.  A report card is 
completed for each of these marking periods.  Report cards reflect overall work habits and attitudes as 
well as academic achievement.  Half way between progress reports, an interim is issued, giving students 
and parents an idea of overall progress.  With both interims and official reports, academic feedback is 
available approximately every three weeks throughout the year. 

Letter grades assigned conform to the BC Ministry of Education standards.  This is necessary to form a 
fair basis of comparison of student transcripts when viewed by prospective universities.   
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Grades and percentages are as follows: 

   
 

Letter Percent G.P.A. Achievement Description 
A 86-100% 4.00 Demonstrates excellent or outstanding performance in relation to expected 

learning outcomes for the course 

B 73-85% 3.00 Demonstrates very good performance in relation to the expected learning 
outcomes for the course 

C+ 67-72% 2.67 Demonstrates good performance in relation to the expected learning 
outcomes for the course 

C 60-66% 2.33 Demonstrates satisfactory performance in relation to expected learning 
outcomes for the course 

C- 50-59% 2.00 Demonstrates minimally acceptable performance in relation to the 
expected learning outcomes for the course 

I N/A 0 Student is not demonstrating minimum acceptable performance, or subject 
is incomplete and unable to be graded 

F 0-49% 0 Work is not yet within expectations 

 
 
Teachers have various ways of calculating these grades.  If you are not aware of your teacher’s criteria 
for various grades, you should consult him or her. 

 

Incomplete Grade 

An “I” or “incomplete” is only temporary and will be given only when there are justifiable reasons for work 
not being completed on time.  Students have the responsibility to take the initiative to work with the 
teacher to establish a plan for removing the “incomplete”.  An “I” is normally the school’s way of signaling 
to the parent that the student is not doing well, and that changes need to be implemented immediately.  If 
positive changes are not forthcoming when the regular report card comes out, then an “F” will be issued 
for that subject.  An “incomplete” is not recorded in the students’ permanent records. 

 

Parent Conferences 

Formal parent conferences are scheduled at least once per semester, when parents have the opportunity 
to discuss their student’s progress with individual teachers.  Parent conferences may be scheduled at 
any time during the year, either at the parent’s or the teacher’s initiative. 

 

Interim Reports 

Interim reports are issued to all students in the “core” subjects in the middle of the term between report 
cards.  It is the school’s hope that this additional feedback will be helpful to parents and students to get a 
clear and updated understanding of student progress.  Parents, students, and teachers will then have the 
opportunity to evaluate expected progress, and to make the needed changes, if necessary, to insure the 
best possible result on the following Term Report Card.  This may involve lunchtime or after school 
Homework Sessions for students that fall below 60% in any subject. 
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Promotion and Retention 

The final decision on the promotion and retention of students from grade to grade rests with the principal. 

 

Accreditation and Transfer 

Regent Christian Academy is fully accredited with the BC Ministry of Education and is a member of the 
Association of Christian Schools International (ACSI).  ACSI is the largest Christian School Organization 
in the world, and offers numerous opportunities for staff to develop professionally, and for students to 
excel academically and spiritually.  All courses offered at Regent are fully transferable and are 
recognized by all post-secondary institutions. 

 

Correspondence Courses 

From time to time, you may want to enroll in a course that Regent does not offer.  There are many 
correspondence courses offered that you can use to fulfill graduation goals.    The student must also 
ascertain the oversight services of a teacher in the school.  The principal must supervise all registrations.   

 

Late or Missing Assignments 

Because each discipline (subject) is different in nature, the exact penalty for lateness of assignment may 
not necessarily be identical.  However, there is consistency in this:  Late assignments will receive a 
penalty at the discretion of the teacher.  Most teachers will deduct 10% per day late penalty. 

 

Adding or Dropping a Course 

All High School students are required to select from a choice of core subjects and electives.  If a student 
wishes to switch to another course, or drop a course, this must be done within two weeks of the starting 
date of that course for non-semester courses and within one week for semester courses and must be 
communicated to all teachers involved using the COURSE ADJUSTMENT FORM. The final approval of 
adding or dropping a course will be done by the administration.  There will be no dropping of classes or 
switching of classes after this time frame unless both teachers feel it is in the best interest of the student. 

 

Chapel Attendance 

       All High School students are required to attend all High School and All-School chapels. 

Class Attendance 

Good attendance plays an important role in good achievement and character development.  Frequent 
absences breed disinterest and a lack of involvement, and consequently poorer achievement.  Absent 
students miss the classroom explanations and discussions, which can never be fully substituted.  
Prospective employers may request secondary attendance and tardiness records.  Government 
regulations require strict recording of all absences and tardiness with the reason(s) why. 

When students are late for class first block in the morning or first block after lunch, they report to the 
office for a late slip.  Chronic lateness will trigger involvement by the school’s counseling department. 
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Excused absences  

It is understandable that some absences occur due to illness and emergencies.  For excused absences, 
an extra class period is given to hand in assignments without penalty.  Missed tests are made up after 
school hours or at a time appointed by the teacher.  Excusable absences include illness, bereavement, 
family emergency, church seminars, and school sponsored athletic, music, drama or leadership activities.  
Absences for illness longer than five days require a doctor’s letter.  

Unexcused Absences 

Unexcused absences include absences due to employment, extension of holidays or weekends, 
personal business, sleeping in, or other reasons of this nature.  Parental permission for any absence 
does not necessarily make an absence “formally” excusable.  Family situations where absence appears 
unavoidable should be brought to the attention of the administrator wherever possible in order that 
extenuating circumstances may be taken into consideration.  Students are assessed a 2% penalty 
toward their term report card mark for each unexcused absence.  Students may be subject to an after 
school detention to make up missed course work. 

 

Missed Tests 

      If a student misses a test for an unexcused absence, the student will be assessed a 20% penalty. 
 

 

Seeking an Excused Absence  

Students who wish to have their absence deemed “excused” must present their situation to the principal 
within three days of their return. 

Lates 

Students are expected to be prepared and on time for every block. They should think of it as training for 
their future employment.  Students are considered to be late if they are not fully prepared in the 
classroom by the commencement bell for the period. Students arriving late to class, chapel, etc. without 
legitimate excuse will be assessed a 1% penalty per late. 

 

Classroom Behaviour 

Courteous behaviour, respect for authority, and consideration for others are expected norms in all areas 
of the school. Teachers in their respective classes discuss specific expectations.  

Students are referred to the Principal for creating difficulties by repeatedly ignoring classroom 
procedures.  These referrals are noted in the Student Discipline Record and parents are notified.  

This is your school community; these are your peers—be a part of building a vibrant, school community 
where the atmosphere is conducive to learning and all students feel safe to discover their unique 
personalities. 

 

Academic Assistance 

Teachers are generally available after school hours for assistance in academic subjects.  Students are 
expected to avail themselves of this opportunity before considering the help of private tutors.  Students 
are expected to make appointments with teachers in advance. 
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Tutorial Help 

Parents may need to arrange tutoring for students who are having trouble with courses.  Tutoring is more 
effective if tutors confer with the teacher. 

 

Academic Review 

Each student’s academic progress is reviewed on a regular basis.  If a student is performing poorly, 
failing a course, or is behind in the required assignments of that course, his or her teacher will contact the 
parents.  The student may also be pulled from extra-curricular school activities and may be required to 
serve a detention until sufficient progress is made, or be given a limited time during which definite 
improvement must be made. Involvement in activities that might jeopardize their academic success will 
not be supported. 

 

Cheating 

Cheating is harmful to the education of any student and is clearly detrimental to the building of character.  
RCA is committed to supporting the formation of the character of Christ in every student, and will deal 
very firmly in any and every situation where it has been found that a student has not achieved their 
grades honestly. 

Cheating includes the willful copying of another’s work.  Plagiarism  is a form of cheating where someone 
takes the ideas or writings from another and presents them as one’s own.  Plagiarism also includes the 
improper use of materials obtained from the Internet.  Any use of such materials must be acknowledged 
by using the proper footnotes.  Students who cheat are subject to discipline as outlined in the Discipline 
section of this handbook.  

Computer Usage Agreement 

1.  Know The Rules  
Students are responsible for being familiar with and complying with computer regulations. If any 
regulations are not understood, students must STOP and get clarification from the teacher or 
librarian.  

 
2. Computer Lab & Library Conduct: Quiet Zone 

The computer lab and library are quiet work areas. Talking should be kept to a minimum and be 
work-related.  Use of the computer lab is allowed only with the supervision and permission of a 
teacher.  

 
3.  Internet Usage  

o Standard moral and ethical use of the internet is expected at all times. 
o Internet browsing is only allowed for approved school projects  (no personal internet 
     browsing). 
o No music is allowed except for approved class projects. 
o No access is allowed to any social network sites such as “youtube”, “friendster”, “facebook”, 
chat rooms, profile forums, blogs, personal forums, image hosting websites, “journal” sites, or 
any entertainment or game sites.  Any such sites may only be accessed with teacher approval 
and supervision. 

o No foreign language sites may be accessed unless it is teacher directed. 
 
o No e-mail accounts may be accessed unless teacher/librarian permission is granted. 
 

4.  Security  
o Students may only use a computer under their own user name. 
o Passwords are to be kept private and not shared. 
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o Students may not touch the back area of the computers without permission. 
 

5.   General Use of Computers  
o Treat computer equipment and books with respect.  
o Food, beverages and snacks are not allowed in the lab or library.  
o Backpacks and bags are not allowed in the lab.  Only those books necessary for class 
          are permitted. 
o Discs and USB drives may not be used without permission and scanning for viruses.  
o Monitor settings may not be changed.  
o Printing in the computer lab is only allowed with teacher permission. 

 

Lost or Damaged Textbooks 

Students are responsible for the care of the textbooks assigned to them in each class.  Should these 
textbooks be damaged in any way the student will be responsible for the cost of repair; if lost the student 
will be charged the full replacement value of the book(s).  If a student notices that a textbook is already 
damaged when it is assigned to him or her, s/he must notify the teacher immediately. 

 

Homework 

Homework is to be expected in all areas of study at Regent.  Students are expected to stay current with 
homework and assignments, and to make this part of school life a priority.  Failure to complete homework 
will result in a zero.  Homework will occur nightly in the high school and is expected to be completed for 
the next school day.  

 

Make-up Homework 

Students who are absent from school will be given the opportunity to make up missed homework, 
projects, quizzes and tests (excused absences only) at the discretion of the teacher.  Students are 
responsible for initiating communication with each teacher regarding missed work due to 
absence from school or class the next school day.    

The office will assist parents, students, and teachers in organizing make-up work for students who miss 
more than one day.  Parents should call the school early and request that teachers send all work to the 
office for their child.  

Achievement Testing 

Once per year, students are required to write standardized achievement tests.  These tests assess each 
student’s learning achievement as measured by provincial and federal standards and previous personal 
tests.  Students are encouraged to take the tests seriously as their marks are recorded in their permanent 
record. 

 

Alternate Academic Credit 

There are opportunities for alternate academic credit provided by the Ministry of Education of British 
Columbia.  Please see the school counselor for more information. 
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Summer School Programs 

High school students who fail to maintain passing grades will be asked to attend summer school at their 
own costs.  Students are notified of their failure as early as possible after their final exams.   

 

Grade Twelve Students 

Normally, all high school students, including grade 12 students, must take a full complement of core 
courses and electives.  However, if any graduating student is taking five provincial exams (a very heavy 
load), then that student may apply for a study block instead of a fine arts elective, providing the student 
makes wise use of the time. 

Grade twelve Principles of Math, Chemistry, and Physics are very demanding courses.  To be able to 
receive permission to take these courses at RCA, interested students must achieve at least a C+ (67%) 
on their prerequisite grade eleven courses, either during the regular year or at summer school.  Normally 
there will be no exceptions to this standard, but a student who has not achieved the required marks may 
receive permission from the Academic Committee to take one of these courses.  Please see the school 
counselor for details.  

   

 Chemistry 12 67%     Chem 11    English 12 60%   Eng 11 

 Math 12  67%     PMath 11   French 12 60%   French 11   

 Physics 12 67% Physics 11   Biology 12 Bio 11 recommended 
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IV. AWARDS 

 

Honour Roll through the Year 

The names of students who achieve honour roll status during each report period are posted in the school 
hall.   

 

Awards Evening 

An evening is set aside towards the end of June to publicly honour students who have achieved awards. 

 

Following are the high school awards categories and a brief description of the requirements of each: 

A Honour Roll  

Students must have achieved an 86% average or higher calculated over all subjects.  No grade lower 
than a C+ is permitted. 

 

B Honour Roll  

75% average or higher calculated over all subjects.  No grade lower than a C is permitted. 

 

Department Awards 

The highest achieving junior high and senior high student in each grade of the following subjects will 
receive awards: (attitude and contribution may also be considered) 

MATHEMATICS,  SOCIAL STUDIES,   ENGLISH,   SCIENCE,   BIBLE   and   FRENCH. 

 

Program Awards  

Awarded to the student who best demonstrates talent and whose participation and good attitude 
contribute to the program.  Program awards include Sports (male and female), Art, Music, Drama, and 
Stagecraft. 

 

Principal's List  

A student who achieves an overall average of 90%, has memorized all required scripture portions, is 
involved in at least two extra-curricular activities (not only sports), is highly involved spiritually, who 
displays the character of Christ, and leads other to serve Him.  
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Governor General ’s  Award 

The bronze medal is awarded to the student who achieves the highest average upon graduation from 
secondary school. The average includes grade 11 and 12.  Regardless of the stream or subjects chosen, 
all students are eligible for consideration upon graduation. 

 

Students and staff vote on the following awards: 

Jeremiah Award 

This award is presented to the student who through faithfulness, perseverance, and diligence has 
overcome obstacles to achieve his or her personal best. 

 

Sharon Dalling Memorial Award 

We had a remarkable staff member in Sharon Dalling who served with us for many years.  Mrs. Dalling 
had a heart for students who struggled in their lives, whether it was academic, personal or spiritual.  She 
was an encourager and warrior in prayer.  In spite of health problems, she persevered in her commitment 
to the staff and students. 

In her memory, we present the Sharon Dalling Memorial Award to the student who, in the opinion of the 
students and staff, best displays the character qualities exhibited by Mrs. Dalling. 

 

School Spirit  

The student who best demonstrates love for the school and its principles, is highly involved in 
extra-curricular activities, and who leads others by good example. 

 

Christian Service 

The student who best demonstrates the characteristics of Christ.  The student is known for his/her 
faithfulness and servant’s heart. 

 

Citizenship 

The students who has best shown outstanding conduct and has best exemplified our school’s goals of 
high principles in Christian leadership and self-discipline. 

 

Student of the Year 

The student who has attained a high level of scholastic achievement, demonstrated love for the School 
and its values, and has in his/her life, the distinctive of outstanding Christian character.  
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V. GRADUATION 

 

RCA Graduation Requirements 

Students graduate on a "credit-based" program in British Columbia. 
 
All students are required to register for at least 80 credits in their Grade 10 through 12 years.  In order to 
graduate with a Regent Christian Academy Diploma, students must successfully earn 80 credits as 
described below: 
 

Ministry Required Courses 

Students must earn a minimum of 28 credits in these foundation courses: 

·  Language Arts 10 (4 credits) 
·  a Language Arts 11 (4 credits) 
·  a Language Arts 12 (4 credits) 
·  Social Studies 10 (4 credits) 
·  Social Studies 11 (4 credits) 
·  Science 10 (4 credits) 
·  a  Science 11 or 12 (4 credits) 
·  a Mathematics 10 (4 credits) 
·  a Mathematics 11 or 12 (4 credits) 
·  Physical Education 10 (4 credits) 
·  Planning 10 (4 credits) 
·  A Fine Arts or Applied Skills 10, 11, or 12 (4 credits) 
·  Graduation Transitions (4 credits) 
 
Regent Academy adds: 

·  Christian Perspectives 10 (4 credits) 
·  Christian Perspectives 11 (4 credits) 
·  Christian Perspectives 12 (4 credits) 
·  Physical Education 11 (4 credits) 
·  Fine Arts 11 (2 or 4 credits) 
·  Fine Arts or Applied Skills 12 (2 or 4 credits) 
 
                                                        
Of the credits/courses needed to graduate with a Regent Christian Academy Diploma and to partake 
in all graduation activities offered at RCA, the following courses/credits must be successfully 
completed: 
 
·  Students must successfully undertake 4 provincially examinable courses at the grade 12 level.  

Students undertaking 5 provincially examinable courses at the grade 12 level in their grade 12 
year are exempt from taking Fine Arts or Applied Skills 12. 

·  Students undertaking the apprenticeship program in their grade 12 year need only undertake 3 
provincially examinable grade 12 courses. 

 

Students should make choices that support their career plans (e.g., apprenticeship, vocational, university, 
college, technical, entry to workforce) 
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Scholarships 

Passport to Education   

Every year the Provincial Government offers stamps to students in grades 9 through 12 to reward 
student achievement, motivate students to study consistently, and encourage post-secondary education.  
The values of the stamps are:  

Grade 10 - $250;   Grade 11 - $250;   Grade 12 - $500. 

Each school is allocated stamps for 30% of the Grade 12 enrollment. 9,000 stamps are distributed 
between all the Gr.10 and Gr.11 students throughout the province.  Criteria for awarding the stamps at 
RCA are weighted as follows: two-thirds - grade point average of student's highest course marks; one-
third -  the student’s Graduation Transition standards also recognizing effort, work habits, citizenship, and 
school/community involvement. 

Upon graduation, stamps may be presented at any post-secondary institution or certain training 
programs for a reduction in tuition.  Stamps must be used within five years of graduation. 

 

Provincial Scholarships  

 
In order to qualify for a Provincial Scholarship you must meet the following requirements: 

 

 1. Pass English 12; 

2. Write examinations in at least three additional provincially examinable subjects.  Provincially 
examinable subjects are: 

   English 12 Biology 12 Physics 12 Chemistry 12 

   Math 12 History 12 French 12 Geography 12 

 3.  Be a Canadian citizen or have Permanent Resident status; 

 

 4.  Achieve a score of at least 475 on each of the best three exams; 

 5.  Achieve a total of at least 1700 when these three tests are totaled; 

 6.  Meet graduation requirements as set out by the Ministry of Education. 

The top 20 students in the Province receive $2000 each and the remaining qualifying students receive 
$1000 each.  The award may be used by attending a full time program at a bonafide post-secondary 
institution anywhere in the world up to five years from graduation. 

District Scholarships 

 
Eighteen awards are available to students in Independent Schools in BC.  These awards are for 
graduating students who excelled in areas other than academics.  District scholarships are $500 and an 
additional $500 if they enroll in a recognized post-secondary institution.  A committee established by the 
Federation of Independent Schools Association administers these awards. 
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Other Scholarship Sources 

 
Many other scholarships and bursaries are available.  You can find listings of them in college calendars, 
through PC-Directions, and in the publication Financial Opportunities: A Resource Book, available 
through the school or public libraries. 

Applying for Scholarships 

 
If you are planning to apply for scholarships or bursaries, keep the following in mind: 

·  Begin the application procedure in the fall.  Receiving application forms and getting letters of 
reference and other required documents can take some time. 

·  Make note of deadlines and establish goals.   
·  Make sure you have a Canadian Social Insurance number.  Scholarship winners must have one. 
·  Obtain your Provincial Identification Number (P.I.N.) from the school secretary. 
·  Prepare a letter of application early in the year to give yourself time to rewrite it.  Your letter 

should contain the following: 
  -An outline of your strengths in academic areas and why academics are     
  important to you 

  -An outline of your interests, hobbies and activities 

  -A summary of positions and offices held by you in school 

  -A summary of employment in the past two years 

 

Transcripts and Recommendations 

Interim transcripts of high school marks can be requested at any time from the school secretary.  The 
transcript can be updated periodically throughout your Grade 12 year.  At the end of July, the Ministry of 
Education produces an official transcript of grades for all Grade 12 students.  You will receive one copy in 
the mail, the school will receive a copy, and post-secondary institutions of your choice will receive a copy.  
If after that you have any changes due to provincial exam rewrites or taking additional courses, the Minis-
try will produce a new transcript for you.  If you require additional transcripts from the Ministry to send to 
more institutions, they will charge you $5.00 for each copy. 

Students needing a recommendation from a school official should make the request to the Principal or 
the high school Administrative Assistant.  Please request the recommendation well in advance of any 
due date. 
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VI. ADMINISTRATIVE PROCEDURES 

 

Guests Visiting 

Alumni and previous students may visit staff or eat lunch with current students with permission from the 
principal or his designate. For classroom visits permission needs to be granted two days before their visit. 
Visitors must comply with RCA’s standard for non-uniform dress, and report to the office upon arrival. 
Former students who have been dismissed for behavioral reasons do not have the privilege of visiting the 
school.  Students under suspension are also not permitted on campus unless they have received prior 
authorization from the principal or his designate. 

 

Attendance 

Regular attendance is expected of every student.  Parents should recognize the relationship between 
regular attendance and successful performance in the classroom. 

When a student is absent, parents should call the office before 9:00 a.m. explaining the reason for the 
absence.  A record of absences is kept in the office and by the teacher.  Upon returning to the school, the 
student must present a note to the office from his/her parent or guardian explaining the reason for the 
absence.  If a student does not have a note to the principal within (3) school days, the absence is 
automatically considered "unexcused".  The principa l’s "absence slip" must be shown to the 
teacher by the 3rd class to avoid an "unexcused" ab sence. 

*N.B.  A note from home does not necessarily ensure  an excused absence. 

 

"Excused Absences" would include: 

�  Illness 

�  Doctor's visits when unable to schedule after school hours 

�  Death in family 

�  Family emergency 

�  Educational workshops, church conferences, or college visits (with principal’s permission). 

 

"Unexcused Absences" would include (but are not restricted to): 

�  Employment 

�  Extension of holidays or weekends 

�  Personal business, shopping 

�  Sleeping in 

The principal gives the student an "Absence Slip" that states if the absence was excused or not excused.  
The student shows the "Absence Slip" to each teacher whose class was missed. 

Late to School or Class 

A student who is late for the first class in the morning or the first class after lunch must report to the 
principal or his designate to obtain a late slip.  Students will not be allowed into class without this slip. To 
avoid morning tardiness, it is strongly advised that parents plan to have their students at the school by 
8:10 a.m. 
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Students who are late to school must bring a note from home explaining the reason for the lateness.  

CHRONIC LATE POLICY 

10 lates  No consequence    (status:  excused or unexcused) 
 
11 lates A phone call and follow up letter from the administration. 
 
20 lates A phone call and follow up letter from the administration. We will then request the family 

meet with principal or his designate to communicate how they will partner with the school 
to teach their child to be a responsible citizen. 

  
25 lates Students’ re-enrollment will be in question. Should the occurrence of lates not cease, the 

student will not be allowed to re-enroll for the next school year. 
  

Release of Students from School 

Students who must leave campus during the day for legitimate reasons require a note from a parent or 
guardian, or must be picked up from the school office by a parent or guardian.  Students must check out 
through the office. 

 

Permission to be Absent 

If a student is to be absent from any class for a school related activity (initiated by a teacher) they must 
first receive permission from their teachers by meeting the required criteria as outlined in the 
PERMISSION TO BE ABSENT FORM. 

School Closing 

In case of severe weather or other site emergency, the principal communicates a school closure.  Staff 
members then proceed to telephone the families designated on their lists.  School closure will also be 
announced on 1130 News radio and Praise 106.5 radio, but please remember that such announcements 
are often late and unreliable. Our fan-out system of telephoning is our first priority and main means of 
getting information out. 

 

Remember that weather conditions sometimes vary greatly between communities.  Overall safety will be 
taken into consideration when making the decision. 

 

It is critical that all families keep the office updated when telephone numbers change.  This includes 
changes in cell telephone and pager numbers as well as changes in the emergency contact person you 
have designated on your registration form. 

  

Field Trips 

Throughout the year, individual teachers may plan class field trips.  It is expected that students will wear 
their full school uniforms on every field trip.  If the nature of that field trip makes the wearing of their 
uniforms inadvisable, the students will be notified before the day of the trip.  Parents will be notified and 
their written permission requested before their student will be permitted to attend the field trip. Students 
absent from class for a field trip, must receive permission by processing the “Permission to Be Absent” 
form.  
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Telephone 

Students are not allowed to use the office telephone except in emergencies.  A pay phone is located in 
the foyer for student use. 

 

Lost and Found 

Periodically, personal items (clothing, textbooks, or binders) are found around the school campus.  These 
items are placed in a bin outside the school office.  Students are responsible for checking this bin 
regularly for items that may belong to them.  From time to time this bin is cleared and items are discarded 
or given away. 

 

Fire, Earthquake and Other Emergencies 

Students are taught proper safety procedures in case of fire or earthquake.  Teachers will periodically 
review with their classes these procedures, and the entire school will participate in several drills 
throughout the year.  In case of any other type of emergency, a student should immediately find a 
teacher or administrator. 

 

Accidents 

If a student is injured any time during the school day or at any school sponsored event, use the following 
procedure: 

Report the accident to the nearest Academy teacher or staff member.  The teacher will follow an 
established protocol. 

The teacher will advise the school office of the injury.  If it is necessary, someone from the office will 
accompany the injured student to the nearest hospital or doctor. 
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VII. UNIFORMS and PERSONAL APPEARANCE 

 

At Regent, all students wear a uniform and staff members follow a dress code.  This is not meant to 
burden you, but to help free you from the pressure of conforming to certain images promoted by the 
society in which we live.  We believe that if we can neutralize, more or less, the issues of outside 
appearance, we can then focus much easier on issues of the heart. 

 
Students, we need your help here.  The virtues of modesty, moderation, neatness, and cleanliness are 
very important habits that allow your Christian character to shine.  You may not especially love the 
uniform (although others think you look very sharp), but if you wear it with the right attitude and heart, I 
know that God will bless you and honour that decision in your life.  

   

Personal Appearance 

 
YOUNG MEN  - Hair is to be neatly groomed.  The top of the ear on the side and the top of the collar at 
the back are the maximum lengths permitted.  Bangs must not fall below the eyebrows.  Styles that are 
not conservative or in good taste are not acceptable.  Bald heads and noticeably dyed hair are not 
acceptable.  Shaves, symbols, and lines are not acceptable.  Facial hair is not ideal during the teen years 
but any exceptions must be neatly maintained at all times.  Ear rings or studs are not permitted during 
any school function.  

 
YOUNG WOMEN - Hair must be neat, clean, conservatively cut, and follow the guidelines for dyed 
hair below. No more than two earrings are to be worn in each ear, and must be confined to the ear 
lobe at any school function. Earrings must not be flamboyant and showy, but blend in with the 
uniform— studs, small hoops (maximum 1½” in diameter), or short drop earrings (1½” in length). Nail 
polish is to be clear or a light natural colour (i.e. no yellow, blue, purple, green, black, etc). 
 

 
DYED HAIR -  The past few years has seen a resurgence in attention to hair – especially colours. 
Unfortunately, elements of extremism often accompany new fashions. Blue hair, green hair, mega 
spikes and shaved heads are not uncommon. We have a responsibility to work together to guide 
students toward developing healthy values. By setting guidelines, we free students from the 
pressures of conforming to unhealthy images. We understand that opinions regarding the 
acceptability of certain fashions vary from family to family. We believe the following guideline to be a 
reasonable and balanced guideline for our students during the school year. 

 
“Bleaching” produces an unpredictable and usually dramatic result, and must be avoided. Subtle, 
conservative highlighting of the student’s natural hair colour may be acceptable, provided it is not 
immediately obvious and does not draw undue attention. It is advisable for a student to consult with the 
principal before attempting any highlight. Students who exceed this guideline will be required (at the 
principal’s discretion) to reverse the changes made. 

Uniform 

Students may only wear uniform items prescribed below.  In most cases, students not wearing prescribed 
uniform will be sent home.  In case of a special outing or field trip, an announcement will be made about 
alternate clothing.  If no announcement is made, students should assume that school uniform is 
necessary.  Students will not be permitted to take Physical Education without proper gym uniform (loss of 
marks will result).  Optional summer uniform may be worn from May 15 to the last day before 
Thanksgiving. 
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High School Girls 

(Items must be purchased through Neat Uniforms) 

�  crested sweater 

�  kilt (must touch the knee cap or lower) 

�  tie 

�  monogrammed shirt, short- or long-sleeved 

�  navy socks 

 

Gym shorts and shirt are purchased through a separate school supplier. 

 

Students are to purchase shoes on their own.  They must be black, conservative, and dressy.  Heels 
higher than 2” are excessive for school use, and not compatible with school standards.  Gray, navy, or 
black tights may be worn in cold weather. 

 
Girls’ Summer Uniform 

(Items must be purchased through Neat Uniforms) 

�  walking shorts 

�  monogrammed golf shirt 

Students are to purchase shoes on their own.  Very low profile runner or canvass shoe – mostly white, 
black or navy. 

 

High School Boys 

(Items must be purchased through Neat Uniforms) 

�  crested sweater 

�  gray dress slacks 

�  monogrammed shirt, short- or long-sleeved 

�  RCA tie 

Gym shorts and shirt are purchased through a separate school supplier. 

Students are to purchase shoes on their own.  They must be black, dressy, and conservative. Boots or 
heavy-soled shoes are not permitted. 

 

Boys Summer Uniform 

(Items must be purchased through Neat Uniforms) 

�  walking shorts 

�  monogrammed golf shirt 

Students are to purchase shoes and belts on their own.  Very low profile runner or canvas shoe – mostly 
white, black or navy. 
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Non-Uniform Dress Standards 

For certain events such as casual days or theme days in our school year, students are permitted to wear 
‘casual’ or non-uniform clothes.  It is expected that students will remain conservative in their dress even 
when not in uniform. When deciding what to wear, remember that modesty is the key. 

 

Girls: 

·  no spaghetti straps on dresses or tank tops 

·  tank tops may be worn only if an open blouse or jacket is worn over 

·  no crop or midriff revealing tops 

·  no short skirts or shorts 

·  no tight clothing 

·  standards regarding make-up and jewelry remain in effect even when in casual clothes 

·  clothing with symbols, sayings, pictures, etc., that are offensive, refer to secular musical groups, or 
undermine the authority and purpose of RCA are inappropriate  

Boys: 

·  hats are not to be worn in the school building 

·  no sleeveless “muscle” shirts 

·  no tight-fitting clothing 

·  standards regarding earrings remain in effect even with casual clothes 

·  Clothing with symbols, sayings, pictures, etc., that are offensive, refer to secular entertainment 
groups, or undermine the authority and purpose of RCA are inappropriate  
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VIII. CONDUCT AND DISCIPLINE 

 

Overview 

Appropriate student behaviour aids in producing an environment that is conducive to learning.  To 
maximize their learning potential, students should report to class before the final bell rings.  They should 
be prepared, having pencil or pen, notebook with paper, their textbook, and completed homework 
assignments.  They should enter the class quietly and should listen attentively as the teacher explains 
the day's activities. 

Appropriate student attitude includes obedience and a respect for teachers, administrators, visiting 
guests, and each other.  Students who display appropriate behaviour and attitude are prepared to do 
their best, whether they are in the classroom or on the athletic field. 

Students who enroll at RCA should also remember that they are representatives of a Christian institution.  
Although parents are responsible for their children's behaviour in non-school activities, both the student 
and parent must accept the responsibility of upholding the standards of RCA.  Irrespective of site or type 
of activity, the behaviour of our students affects the reputation of our school.  Consequently, any student, 
by behavior or appearance, who causes serious reproach to the school, is subject to expulsion. 

 

General Conduct 

Students are expected to: 

�  respect all people, giving "double honour" to those in authority; 

�  respect and maintain school facilities and property; 

�  encourage and edify one another; 

�  refrain from cheating, lying, stealing, gossiping, or backbiting;  

�  display a positive attitude at all times; 

�  refrain from language that is crude, offensive, or sarcastic; 

�  conduct themselves in a civil manner at all times. 

Classroom Conduct 

Students are expected to: 

�  be prepared for class; 

�  follow directions the first time they are given; 

�  respect the teacher's authority; 

�  be in their seat when the bell rings; 

�  raise their hand and be recognized before speaking; 

�  encourage and support peers in their efforts to learn; 

�  be dismissed by the teacher, not the bell; 

�  wear their uniforms in a respectful manner 

�  refrain from running or shouting in the hallways 
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Conduct on the Bus 

Students are expected to: 

�  not stand or sit backwards while the bus is moving; 

�  refrain from placing anything out the window; 

�  talk in a normal tone of conversation -  there is to be no loud talking or yelling; 

�  share in the responsibility for keeping the bus clean; 

�  during non-daylight hours, there is to be no co-ed seating 

 

Chapel and Assembly Conduct 

Chapel is an integral part of our high school activities, giving opportunity for praise and worship, 
meditation, prayer and preaching - all leading to spiritual refreshment and challenge.  Students are 
expected to: 

�  enter and exit the chapel in an appropriate and orderly manner; 

�  listen attentively, no talking; whispering 

�  applaud and show appreciation appropriately (avoiding unnecessary noises and inappropriate 
clapping); 

�  participate; 

�  respond appropriately under all circumstances. 

Hallways 

Students are expected to: 

�  be only on the floor where they have classes, unless they have business with a teacher on another 
floor 

�  walk on the right hand side in an orderly manner 

�  be courteous and demonstrate good manners 

�  socialize quietly -  loud, unnecessary noises disturb classes nearby 

�  conduct themselves in an honourable manner, refraining from rough housing, running, jumping, 
slamming doors or other boisterous activity  

�  individual voices should not be heard above the crowd—this is simply an immature way of drawing 
attention to yourself 

�  refrain from bouncing balls in school hallways and foyers; 

 

Scorners and Mockers  

RCA encourages a diversity of thought and its expression in the classroom.  However, a student will be 
subject to disciplinary action when this privilege is abused by scorning or mocking the beliefs of others, 
the beliefs of the teacher, and/or the standards upheld by the school. 
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Teasing 

It is inappropriate to tease someone using an unclear or malicious intent.  Teasing others can cause 
emotional damage and sever relationships.  Be sure to be cautious and compassionate in the way you 
treat others.  Stand up for what is right, and if you are aware of situations where this kind of behaviour is 
happening, speak to a teacher or the principal. This is not ratting; this is providing information that could 
prevent one of your peers from serious suffering. 

Allowing Peers to Make a Mistake in Safety 

No one likes to make a mistake in class, but even worse is to make a mistake and have people laugh or 
jeer when they do.  Never snicker or burst out laughing if a classmate makes an error—the memory of 
the error can last a lifetime!  It’s up to students to make it safe for their peers to make a mistake. 

Respect for Property 

Students at RCA are expected to share the responsibility of caring for and preserving the school's 
furniture, facilities, and grounds.  As a private organization on a very limited budget, RCA cannot allow 
students to abuse desks, deface walls, etc.  Students who choose to destroy the property of the school, 
church, or of other people, will pay for the replacement of items destroyed and probably face further 
disciplinary action. 

Students who attend RCA are expected to share in keeping the cafeteria, restrooms, gym, classrooms 
and outside grounds litter-free. 

 

Extra-Curricular Activities 

Numerous Christian principles are illustrated particularly during competition.  As an example, we expect 
our students to incorporate the following principles into all competitive activities: 

1. Be prepared.  This means practice, practice, practice, … 

2. Do your very best in competition. 

3. Put the team’s interests above your own.  For example, if another player is in a better position to 
score, pass the ball to him or her. 

4. Referees are designated figures of authority that God expects us to respect.  However, referees are 
human and will make mistakes, but in a Christian school, there is no place for "booing" or sarcastic 
calls and remarks from players or spectators. 

5. Because student athletes are frequently viewed as student body leaders, they must accept the 
responsibilities that accompany their position.  Student athletes are expected to exhibit Christian 
behavior and principles, both on and off the playing field, as well as the classroom. 

6. In a Christian school, all victories do not result on the scoreboard.  A scoreboard loss can be turned 
into a spiritual victory if the team discovers its weaknesses and strives to correct its mistakes. 

Social Issues 

School life, obviously, is not limited to classes and school-sponsored activities.  In all areas of social 
interaction, it is important to ‘put on the mind of Christ’.  This means always treating others as worthy of  
or better than ourselves.  Deferring to one another and showing respect at all times is an important part 
of growing in Christian character.  Showing this kindness, patience, and care for one another can easily 
be summarized as being willing to show love to every person that you meet each day. 

Discipline Code 

Offences are classified as: 
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1. MINOR 

2. MAJOR 

3. MAJOR-MAJOR 

 

MINOR offences are those that are annoying but not likely harmful to one's life space.  The staff member 
involved handles minor offences on the spot.  

 Offences include (but not limited to): 

�  minor classroom rules 

�  running in the building 

�  hats on in building 

�  put-downs, unkind remarks 

�  late for class, assignments, etc 

�  chewing gum 

�  lack of courtesy 

�  uniform and appearance standards 

�  inappropriate noises 

�  untidy equipment, supplies

 

MAJOR offences are behaviours which are disruptive, disrespectful to people or property, insubordinate, 
or potentially harmful.  

*Major offences are referred to the principal for i mmediate implementation of the "discipline 
cycle".   

Offences include (but not limited to): 

�  repeated violation of MINOR rules 

�  filthy talk 

�  disrespect for authorities and peers 

�  out of bounds 

�  stealing, lying, cheating 

�  leaving campus without permission 

�  continual unproductiveness 

�  mess in common areas 

�  throwing objects, food, etc 

�  racial slurs 

�  disobedience 

�  bullying 

�  truancy 

�  defacing property 

�  skipping class 

�  class disruption 

�  threatening 

 

MAJOR-MAJOR  offences are those that require immediate removal of the student from the school 
temporarily or permanently.   

Offences include (but not limited to): 

�  promotion or use of alcohol, illegal drugs, or other harmful substances 

�  actions that purposely bring harm to others or property 

�  immoral behavior 

�  causing division 

�  promoting heresy 

�  leading an unruly life 

�  use of a weapon 
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The Discipline Cycle 

The discipline cycle applies only to major offences and repeated minor offences.  The purpose of the 
discipline cycle is to assist parents in the corrective process of their children by: 

�  making clear the consequences of inappropriate behavior 

�  making clear that opportunities exist to develop responsibility for one's behavior 

�  requiring students to evaluate their behavior 

�  giving students positive alternatives to inappropriate behavior 

�  providing immediate and consistent, logical consequences for inappropriate behavior 

 

First "Major" Offence  - (Repeated minor offences become a major offence) 

A teacher will refer the student to the principal or his designate in writing.  Parents will be notified that the 
discipline cycle has been implemented, and the "teacher referral report" is sent home.  The student will 
make appropriate restitution for damaged property. 

The student will complete a project evaluating the violation, stating the natural consequences of the 
behavior, and offering positive alternatives.  The violation will not become a part of the student's 
permanent record. 

The student may be required to serve an at-school suspension. 

 

Second "Major" Offence  - 

An at-home suspension for 2 or more school days will be served.  The suspension will become a part of 
the student's permanent record.  Some form of community service may be required. 

Third "Major" Offence - 

An at-home suspension of 5 or more days.  A meeting with the board or discipline committee will be held 
to discuss the student's record of behavior and possible further action including the possibility of 
expulsion. 

 

Fourth "Major" Offence - 

The student will be dismissed from the school for the remainder of the school year or permanently. 
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IX. POLICIES 

 

Gum 

Chewing gum is not permitted anywhere on the school property between the hours of 8:00 a.m. and 4:00 
p.m. because of the time, expense, and effort required to remove gum from floors, desks, and clothing.  
Students involved in after school athletic competition may chew gum at the coach's discretion. 

 

Lockers 

Students are assigned a locker for the year.  The condition of the locker is recorded in September.  
Homeroom teachers supervise a locker clean out periodically.  

·  All locker doors are to be kept closed when not being accessed. 
·  Posters, signs, pictures, or whatever is posted in your locker must be wholesome and consistent 

with Christian values.  Pictures or references to alcohol, tobacco, and pictures and sayings with 
sensual connotations are not to be posted inside the locker. 

·  Anything posted in the locker must be easily removed without defacing the locker permanently 
(students may purchase sticking ‘putty’ from any stationary store). 

·  Nothing should be posted on the outside of the door. 
 

Electronic Devices Including Cell Phones 

Walkmans, portable stereos, MP3 players, radios, video games or any other electronic device must not 
be brought to school unless teacher permission has been granted for school purposes.  These items will 
be confiscated and returned on the last day of school in June.  Exceptions may be made for prolonged 
trips, i.e. mission trips (at the discretion of the trip supervisor). 

We prefer that students do not bring cell phones and other communication devices to school; however, 
we realize that some parents desire their children to carry these devices.  

Students who do carry cell phones or pagers must keep them in their school bags or lockers and may not 
use them during school hours.  

 

Reading Material 

Secular reading material must not be brought to school unless teacher permission has been granted. 

 

Out of Bounds 

All students are required to stay on the school property from 8:20 to 2:50 each school day.  Students 
needing to leave the school property for any reason will need to provide a letter of permission to the 
school office before they leave.  Students living within walking distance of the school may go home for 
lunch without notifying the office but may not take other students with them without written permission 
from the parents of the latter. 

Areas that are off limits to students during the school day: 

·  Front of the school; 
·  Front parking lot (north of the parking lot chains); 
·  College dormitory, classrooms, and property west of the A-Frame; 
·  Bible college library and classrooms;  
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·  coffee bar on the lower floor of the school building (exception grade 12 students); 
·  Areas south of the school playground; 
·  Church cloak room and storage areas; 
·  Church foyer, except for eating lunch at the tables provided; 
·  All unsupervised classrooms during lunch break; 
·  Chapel, gym, labs except for organized, supervised activities. 
 

Boy-Girl Relationships 

Interest in the opposite sex is natural.  This interest may in good time result in an individual selecting the 
husband or wife whom the Lord has prepared.  In our current culture, the physical aspects of 
relationships are emphasized almost exclusively.  Almost no reference is made to the spiritual aspect of 
finding one's life mate.  Consequently, our culture is ridden with broken homes and lives, as most 
marriages do not have a godly foundation.  

At RCA, dating relationships are discouraged.  We feel that such relationships at a young age may 
become an impediment to a student’s spiritual, emotional, and academic growth.  We realize that this is 
essentially an issue to be discussed between parents and their children, and therefore do not actively 
enforce this viewpoint.  We do, however, insist that the physical nature of any relationships is not 
obviously emphasized.  Hugging, kissing, sitting on laps, for example, are obvious displays of physical 
attraction and are unacceptable.   

  

Automobiles/Student Drivers 

Cars are to be locked.  Students are not allowed to have access to vehicles until after school hours.  
Permission may be given if necessary.   

Students are not permitted to transport other students to any school-sponsored event. 

 

Parking Lot 

Students are not permitted in the parking lot at any time during the school day without permission. 

 

Leaving Campus 

Students are not permitted to leave campus for any reason without the prior permission of their parents 
and the school administration, and then signing out at the school office. 

Grade 12 students who have a spare block first period may arrive to school late or who have a spare last 
period are permitted to leave early, with the exception of chapels. All High School students must attend 
High School chapel and All-School chapels and other assemblies. All students arriving late or leaving 
early must sign in/ out at the office.  Should students not arrive to their classes on time, the privilege of 
arriving late may be revoked. 

 

Physical Education Program 

Physical Education is required for all students, with the exception of Grade 12 students who may choose 
it as an option. 
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Medical Excuse for PE Classes 

Exemptions from PE are made only because of a letter from a physician and only for the duration of the 
excuse.  A parent will be allowed to excuse a student from PE for a maximum of 2 days with a note. 

Students with chronic illness such as asthma should have a doctor's statement regarding this condition 
on file in the school office. 

 

Extra Curricular Eligibility 

Though extra-curricular activities are a regular part of every school year, it must be remembered that 
participation in these activities is a privilege and not a right.  Every student involved in any extra-curricular 
activities must maintain satisfactory monthly reviews, good overall conduct, and respect for the standards 
of the school. 

 

Changing after School 

All students must arrive and leave the school campus in full uniform, worn properly and with respect.  The 
only exception is for students who need to wait until after 3:40p.m. for their ride home.  At 3:40, students 
may fully change into casual clothes, keeping in mind the standards for non-uniform dress.  At no time is 
the uniform to be partially worn, nor is the uniform to be worn improperly.  

 

Non-Prescribed Drugs 

The school office will no longer be administering any non-prescription drugs (i.e. Tylenol, etc.).  Faculty 
and staff will also not be administering these drugs at any time. 

 

Prescribed Drugs 

Should a student need to take prescribed medication during the school day, his/her parent should contact 
the school office to make arrangements. 

 

Care of Text Books 

Textbooks are loaned to students for the duration of the course. These books are extremely expensive, 
and students must take good care of them.  Please treat them with respect.  Students who lose or 
damage a book will be charged the full replacement value—an some of these books cost well in excess 
of $50.00. 

 
 
 


