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Welcome 

 
 

It is with great pleasure that I welcome each family to Regent Christian Academy.  I am convinced 
that God has a special purpose in allowing you to become a part of our school community.  Each of 
your children brings a unique combination of talents and abilities that will contribute to making this 
school a very special place. 
 
We have a great year ahead of us at Regent Christian Academy.  We have a super staff, a great 
student body, excellent parents, and an exciting calendar of events.  If each student will do their part, 
it will add up to an experience that we will all look back on with great memories. 
 
Each school year has the potential to be both interesting and exciting.  There will be challenges and 
experiences for us all as we move forward.  We as a staff are committed to working with your children 
to ensure that they gain the most from their Regent experience and education. 
 
Every successful community needs vision and direction to provide a clear path for its members.  The 
following pages contain a snapshot of our school and outline certain things we feel are important for 
you to know about Regent.  This information guide also explains some of the policies that make 
Regent a safe and productive place to learn.  It details what is expected of you as a parent and offers 
helpful information on the day-to-day procedures of our school. 
 
Please take the time to read all the information and share appropriate parts with your children.  If you 
have any suggestions, I would appreciate receiving them. 
 
 
 
 
 
 
 
 
 
Mr. P. Johnson 
Principal 
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A Message from RCA Staff 
 
 

As always, excitement and promise fuel our optimism for the continued development of RCA. We 
have now occupied the new wing for several years, and our library is well stocked and running well. 
Last spring, we leveled our sports field and laid down new sod. Last summer, we added a fourth new 
portable. As always, we seek God’s direction and provision in all we do. 
 
We as a staff, and many of you as parents, have patiently watched as our school has evolved.  Over 
the years, there were obstacles and disappointments, but today as we watch the growth and 
changes, we continually remind ourselves that God has a hand in this work, that indeed it is His  work.  
He is faithful! 
 
To those of you who have supported this school in the past, we say, “Thank you for your constant 
encouragement”.  To those of you who have taken this school and its needs before God in prayer, we 
say, “It has made a difference!”  To those of you who are new to this school, we say, “Welcome!  We 
hope you become as excited as the rest of us about what is happening here at RCA.” 
 
Although we often talk about “schools within a school,” in reality we have a united community of 
students from pre-school to grade twelve. The primary years provide a solid foundation for your 
children’s future success in school. During the intermediate and middle school years, teachers 
gradually raise their level of expectation for the students and add responsibilities as students grow 
more independent. And in high school, students are guided towards fulfilling their calling in life. Most 
importantly, our greatest goal is to send students out into the world with a solid biblical worldview. 
 
This handbook will acquaint you with our policies and procedures, and will provide answers to your 
questions.  Please do not hesitate to call the school if you need clarification on any point.   

 
We look forward to another great year and thank you for the many ways in which you show your 
support. 
 
 
 
 
 
 
 
 



R E G E N T  C H R I S T I A N  A C A D E M Y      P A R E N T  I N F O R M A T I O N  G U I D E   —   2 0 0 9  2 0 1 0           4      

 

Table of Contents 
 

WELCOME.................................................................................................................................................... 2 

A MESSAGE FROM RCA STAFF........................... ..................................................................................... 3 

TABLE OF CONTENTS .................................. ............................................................................................. 4 

REGENT CHRISTIAN ACADEMY STAFF..................... .............................................................................. 8 

I.  INTRODUCTION..................................................................................................................................... 10 

WHAT IS RCA? ........................................................................................................................................... 10 
BRIEF HISTORY .......................................................................................................................................... 10 
STATEMENT OF MISSION, VISION, AND VALUES ............................................................................................. 10 
Vision ....................................................................................................................................................... 10 
Mission ..................................................................................................................................................... 10 
Core Values ............................................................................................................................................. 11 

II.  EDUCATIONAL PHILOSOPHY ........................ .................................................................................... 12 

PURPOSE FOR EDUCATION......................................................................................................................... 12 
BIBLICAL MANDATE .................................................................................................................................... 12 

III.  SCHOOL ORGANIZATION OF GRADES ................ ........................................................................... 13 

PRIMARY SCHOOL...................................................................................................................................... 13 
MIDDLE SCHOOL........................................................................................................................................ 13 
HIGH SCHOOL............................................................................................................................................ 13 
INTERNATIONAL SCHOOL DEPARTMENT....................................................................................................... 13 

IV.  PARENT INVOLVEMENT............................ ........................................................................................ 14 

PARENT SUPPORT IN FUNDRAISING ............................................................................................................ 14 
CLASS PARENT(S) ..................................................................................................................................... 14 
VOLUNTEERS............................................................................................................................................. 14 
TEACHING ASSISTANTS .............................................................................................................................. 15 
PARENT PRAYER GROUP ........................................................................................................................... 15 

IV.  WORKING TOGETHER....................................................................................................................... 16 

SUGGESTIONS FOR THE FAMILY .................................................................................................................. 16 
PARENT SUPPORT ..................................................................................................................................... 16 
ENHANCING SUCCESS................................................................................................................................ 17 
CHURCH ATTENDANCE............................................................................................................................... 17 

V.  COMMUNICATION ............................................................................................................................... 18 

DAILY PLANNERS ....................................................................................................................................... 18 
SCHOOL NEWSLETTER ............................................................................................................................... 18 
CLASSROOM NEWSLETTERS AND UPDATES................................................................................................. 18 
ON-GOING COMMUNICATION....................................................................................................................... 18 
PROGRESS REPORTS AND TEACHER-PARENT CONFERENCES...................................................................... 19 

VI.  CURRICULUM INFORMATION........................ ................................................................................... 20 

ACADEMIC POLICIES .................................................................................................................................. 20 
ACCREDITATION AND MINISTRY OF EDUCATION EVALUATION........................................................................ 21 

VII.   COURSE OUTLINES ......................................................................................................................... 22 

KINDERGARTEN *.................................................................................................................................. 22 



R E G E N T  C H R I S T I A N  A C A D E M Y      P A R E N T  I N F O R M A T I O N  G U I D E   —   2 0 0 9  2 0 1 0           5      

 

GRADE 1 TO 8 CURRICULUM* ..................................................................................................................... 23 

VIII. CURRICULUM ENHANCEMENT............................. ....................................................................... 26 

VIII. CO-CURRICULAR PROGRAMS ............................. ....................................................................... 27 

CURRICULAR FIELD TRIPS .......................................................................................................................... 27 
OUTDOOR PURSUITS AND EXTENDED FIELD EXPERIENCES (MIDDLE SCHOOL).............................................. 27 
STANDARDS TRACK AND FIELD MEET.......................................................................................................... 28 
SWIMMING (GRADES 1 – 4) ........................................................................................................................ 28 

X.  EXTRA-CURRICULAR PROGRAMS ...................... ............................................................................. 29 

EXTRA-CURRICULAR ELIGIBILITY ................................................................................................................ 29 
CHRISTIAN ELEMENTARY SCHOOLS SPORTS LEAGUE (CESS) ..................................................................... 29 
WORSHIP TEAM ......................................................................................................................................... 29 
SERVICE CLUB........................................................................................................................................... 29 
OTHER CLUBS ........................................................................................................................................... 29 

XI.  STUDENT OUTREACH AND COMMUNITY SERVICE ........ .............................................................. 30 

CHRISTMAS OUTREACH PROJECT............................................................................................................... 30 
FOOD BANK FRIDAYS IN DECEMBER............................................................................................................ 30 
SENIORS CARE CENTRE VISITS .................................................................................................................. 30 
BRINGING “CHANGE” TO THE WORLD .......................................................................................................... 30 
BABY BLESSING BAGS ............................................................................................................................... 30 
WARM CLOTHING DRIVE ............................................................................................................................ 30 
ADOPT-A-STREET (COMMUNITY SERVICE) .................................................................................................. 30 

XII.  STUDENT BEHAVIOUR ............................ ......................................................................................... 31 

DISCIPLINE ................................................................................................................................................ 31 
BULLYING .................................................................................................................................................. 32 
RESPECT FOR PROPERTY .......................................................................................................................... 32 

XIII.  STUDENT WORK .............................................................................................................................. 33 

HOMEWORK POLICY................................................................................................................................... 33 
HOMEWORK HELP FOR PARENTS................................................................................................................ 34 
NOTES, EXERCISE BOOKS, AND BINDERS.................................................................................................... 34 
CHEATING ................................................................................................................................................. 34 

XIV.  GRADING AND REPORTING PROCEDURES ............. ................................................................... 35 

REPORT CARDS......................................................................................................................................... 35 
STUDENT GOALS AND REPORT CARD COVERS ............................................................................................ 35 
PARENT/TEACHER CONFERENCES.............................................................................................................. 35 

XV.  AWARDS ........................................ .................................................................................................... 36 

PRINCIPAL'S LIST (GRADES 5 - 8) ............................................................................................................... 36 
HONOUR ROLL (GRADES 5 - 8)................................................................................................................... 36 
PROGRAM AWARDS (GRADES 5 - 8)............................................................................................................ 36 
SCRIPTURE MEMORY AWARD (GRADES K - 8) ............................................................................................. 36 
100 NIGHTS OF READING AWARD (GRADES K- 8)........................................................................................ 36 
GOLDEN APPLE AWARD (GRADES K - 12) ................................................................................................... 37 
SERVICE AWARD (GRADES 5 - 8)................................................................................................................ 37 
SCHOOL SPIRIT AWARD (5 – 8)................................................................................................................... 37 
CHRISTIAN SERVICE AWARD (5 – 8)............................................................................................................ 37 
CITIZENSHIP AWARD (5 – 8) ....................................................................................................................... 37 
SPECIAL RECOGNITION AWARDS (5 – 8) ..................................................................................................... 37 
OUTSTANDING GRADE 8 STUDENT.............................................................................................................. 37 



R E G E N T  C H R I S T I A N  A C A D E M Y      P A R E N T  I N F O R M A T I O N  G U I D E   —   2 0 0 9  2 0 1 0           6      

 

XVI.  HOURS OF OPERATION.................................................................................................................. 38 

SCHOOL BUILDING ..................................................................................................................................... 38 
OFFICE HOURS.......................................................................................................................................... 38 
CLASSROOMS............................................................................................................................................ 38 
RECESS BREAKS ....................................................................................................................................... 38 
AFTER SCHOOL ......................................................................................................................................... 38 
PARKING LOT AND STUDENT PICK-UP ......................................................................................................... 39 

XVII.  ATTENDANCE.................................. ................................................................................................ 40 

EXCESSIVE ABSENCE................................................................................................................................. 40 
LATES ....................................................................................................................................................... 40 
LEAVING SCHOOL EARLY............................................................................................................................ 40 
LEAVING SCHOOL PROPERTY ..................................................................................................................... 40 
ABSENCE AND STUDENT RESPONSIBILITY ................................................................................................... 40 

XVIII.  ILL CHILDREN AND PUBLIC HEALTH ............. ............................................................................ 41 

XIX.  UNIFORM/PERSONAL APPEARANCE INFORMATION...... ........................................................... 42 

PERSONAL APPEARANCE ...........................................................................ERROR! BOOKMARK NOT DEFINED . 
UNIFORM................................................................................................................................................... 43 
PRIMARY GIRLS K – 4 STANDARD DRESS UNIFORM AND GYM STRIP ............................................................ 43 
GIRLS 5 – 8 STANDARD DRESS UNIFORM AND GYM STRIP ........................................................................... 43 
GIRLS K – 12 OPTIONAL SUMMER UNIFORM................................................................................................ 44 
BOYS K – 4 STANDARD DRESS UNIFORM .................................................................................................... 44 

XX.  EMERGENCY PREPAREDNESS ...................................................................................................... 46 

EARTHQUAKE PREPAREDNESS ................................................................................................................... 46 
FIRE DRILLS AND EARTHQUAKE DRILLS....................................................................................................... 46 
SCHOOL CLOSURE AND EMERGENCY PHONE LIST ....................................................................................... 46 
OTHER URGENT ITEMS............................................................................................................................... 46 

XXI.  TUITION AND CURRICULUM MATERIALS FEES ........ .................................................................. 47 

TUITION..................................................................................................................................................... 47 
CURRICULUM MATERIALS FEE .................................................................................................................... 47 
FIELD EXPERIENCES SURCHARGE .............................................................................................................. 47 

XXII.  GENERAL INFORMATION ......................... ..................................................................................... 48 

STUDENT INSURANCE................................................................................................................................. 48 
STANDARDIZED TESTING ............................................................................................................................ 48 
GYM FLOOR .............................................................................................................................................. 48 
LUNCHES AND RECESSES........................................................................................................................... 48 
CAFETERIA POLICY .................................................................................................................................... 49 
RAINY WEATHER AND MUDDY GROUNDS .................................................................................................... 49 
SUPPLIES .................................................................................................................................................. 49 
LOST AND FOUND ...................................................................................................................................... 49 
TELEPHONE............................................................................................................................................... 49 
PAYMENT SPECIAL DAYS, CESS SPORTING EVENTS, ETC. ......................................................................... 49 
CHAPEL..................................................................................................................................................... 50 
CLEANLINESS ............................................................................................................................................ 50 
GUM ......................................................................................................................................................... 50 
LOSS AND DAMAGE .................................................................................................................................... 50 
MONEY AND VALUABLES ............................................................................................................................ 50 
MEDICATION .............................................................................................................................................. 50 
TOYS AT SCHOOL ...................................................................................................................................... 50 
PLAYGROUND AND SPORTS EQUIPMENT ..................................................................................................... 51 



R E G E N T  C H R I S T I A N  A C A D E M Y      P A R E N T  I N F O R M A T I O N  G U I D E   —   2 0 0 9  2 0 1 0           7      

 

ELECTRONIC DEVICES................................................................................................................................ 51 
SKATEBOARDS, ROLLERBLADES, SCOOTERS, AND “HEELIES”....................................................................... 51 
BICYCLES .................................................................................................................................................. 51 

COMMUNICABLE DISEASE CONTROL REGULATIONS ........... ............................................................ 52 



R E G E N T  C H R I S T I A N  A C A D E M Y      P A R E N T  I N F O R M A T I O N  G U I D E   —   2 0 0 9  2 0 1 0           8      

 

REGENT CHRISTIAN ACADEMY STAFF 
 
 

School Board 
Rev. J. Marvin Hunt (chairman)    
Rev. Steve Witmer 
Mr. Cliff Weerpass 
Mrs. Louanne Menser 
Mr. Fred Savoy 
Mr. Lawrence Dunks 
Mrs. Diana Kineshanko    
Mr. Paul Johnson  (ex-officio)               
 
Administration 

Mr. Paul Johnson    Principal  
Mrs. Amanda Whone  Primary School Division Administrator; Grade 4/5  
Mrs. Linda Mehus-Barber  Middle School Division Administrator; Grade 7 
Mrs. Kristi Rigg   High School Division Administrator, Grade 9-11 
Mr. Allan Visser    International School Division Administrator 
Mrs. Alethea Linnitt  Finance 
Mr. Mark Langley   ROCA On-Line School  
Pastor Mike Andre   School Chaplain  

 
Support  Staff 
 
Mrs. Pam Bozlovitch  Secretary, Records 
Mrs. Lizeth Coca   Administrative Assistant, International School 
Mrs. Susan Gotfried  Executive Assistant  
Mr. Mark Hunt   Worship 
Mrs. Judy Neumeyer  Librarian 
Ms. Shara Nixon   Information Technology 
Mrs. Glenda Orton   Library 
Mrs. Sharon Robinson  Librarian 
Mrs. Maureen Sayler    Receptionist, Registrar 
Mrs. Sari-Lynne Tardif  Information Technology, Bus Driver 
Mrs. Sandi Walker   Reception 
 

Learning Assistance  
 
Mrs. Julie Berghuis   Teacher Assistant 
Mrs. Katherine Dunks  Teacher Assistant 
Mrs. Sandy Gibbs   Teacher Assistant 
Mrs. Lori Karasmanis  Teacher Assistant 
Mrs. Debrah Mowbray  Teacher Assistant 
Mrs. Patti Pedersen  Gr. 9-12 Learning Assistance Coordinator 
Mr. Geoff Schulkowsky  Teacher Assistant 
Mrs. Dona Silva   Teacher Assistant 
Mrs. Gail Sullivan   K-8 Learning Assistance Coordinator 
Mrs. Michelle Trisevic   Teacher Assistant 
Mrs. Bev Tomei   Teacher Assistant 
Mrs. Gladys Venn    Teacher Assistant 
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I.  INTRODUCTION 

 
 

What is RCA? 
Regent Christian Academy (RCA) is a private co-educational, college preparatory, evangelical 
Christian school.  The purpose of the school is to support parents by providing quality education 
integrated with a Christian view of God and His world, and to equip young people to serve the Lord 
effectively in their community.  It provides instruction from pre-school through grade 12. 
Regent Christian Academy is a ministry of Bible Fellowship Foursquare Church.  It is under the 
authority of the eldership of Bible Fellowship who appoints the School Board to establish policies for 
the school.  The principal reports to the school board and is responsible for administering school 
policies and programs. 
 

Brief History 
Most of you at one time have looked at the school pictures in the school hallway.  As you see from 
these pictures there have been many changes.  It is interesting to see what the older students looked 
like when they were in Kindergarten! 
 
The school was started in 1978, when God spoke clearly to the pastors and leaders of Bible 
Fellowship Church that He wanted a place where He could be free to touch hearts and lives.  God 
wanted a school where His Word would always be lifted high, and where worship and His presence 
would be a way of life.  With Pastor Kirk Duncan's help, a school for grades K - 12 was started in the 
basement of Bible Fellowship, then located on 104th Avenue near Highway 1.  Bible Fellowship 
Academy started with 65-75 students, four teachers and a handful of helpers—with strong 
congregational and parental support.  Though there was no gym, no labs, and no playground, the 
school was blessed by God. 
 
Growth has continued to this day—there are labs, a gym, and 39 acres of land.  We are thankful for 
these blessings, but the vision of the school remains the same as when it was nearly 30 years ago.  
There is a desire among staff and administrators of Regent Christian Academy to have a school 
where the Holy Spirit can touch and change lives and equip young people to serve their communities 
with the love of Jesus.  
 
As changes continue to be made, especially to our facility, the future looks bright.  We are trusting 
God for His direction in the days ahead. 
 

Statement of Mission, Vision, and Values 
Every successful organization has a purpose for existing and a plan for its future.  Many institutions, 
like Regent, have defined their purpose and goals by writing Vision and Mission statements.  We 
have also listed the core values that make form the foundation that we build upon. 
 
Vision 

Regent Christian Academy, a ministry of Bible Fellowship, fulfills a mandate to train children 
according to Biblical principles, in partnership with and in support of Christian families.  Our staff 
is committed to excellence in education, to high moral and ethical standards, and to the 
development of genuine Christian character.  We emphasize traditional aspects of learning within 
a safe, nurturing environment.  We challenge and equip students to respond to God’s call as 
Christian leaders in a changing global community. 

 
Mission 

The mission of Regent Christian Academy is to support Christian families by providing Christ-
centred, quality education in a nurturing environment.  We are dedicated to reinforcing Biblical 
values, to building Godly character, and to producing graduates equipped to positively impact 
society. 
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Core Values 
As a school community we are committed to: 
�  A Charismatic Tradition  

To value the present work of the Holy Spirit based on God’s Word. 
�  A Christian Worldview  

To understand, embrace, and articulate a Biblical perspective in all aspects of life.  
�  Caring Relationships  

To encourage the application of Biblical principles in interpersonal relationships. 
�  Character Development  

To give priority to the development of godly character. 
�  Community Outreach  

To proclaim the Lordship of Jesus Christ, to make disciples, and to build God’s Kingdom. 
�  Personal Excellence 

To discover personal gifts and talents and to develop them to their full potential. 
�  Lifelong Learning 

To foster an appreciation for learning and the need to adapt to change. 
�  Modeling Christ-likeness 

To see the personal work of Christ modeled in all facets of our school community. 
�  Personal Faith 

To lead students to know and love God. 
�  Self-discipline 

To provide an atmosphere that promotes personal order, discipline, and academic excellence. 
�  Biblical Stewardship 

To acknowledge that we are accountable to God for the responsible management of our lives and 
resources. 

�  Vocational Preparation 
To assist students to respond to God’s call upon their lives. 
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II.  EDUCATIONAL PHILOSOPHY 

 
 

Purpose for Education 
 
Every institution must have a purpose for its existence.  Dr. Paul B. Smith, Pastor of Peoples Church 
in Toronto wrote: 
  

For Christians to have an impact on our society, we need to develop a generation of young 
people who think Biblically, who look at life from God’s eye and who put Biblical principles into 
practice.  We will then, as a body, truly become the salt and light that God intended us to be, 
impacting greatly on our society.  Producing this kind of society can be accomplished only as we 
train young children from birth to adulthood, from God’s perspective.  One of the major 
contributions to this process, augmenting the home and extending the Church, is the Christian 
school. 

 
Biblical Mandate 

 
The following statements summarize our Biblical mandate: 
 
We provide education for our children based upon God and His Word because it is God’s command.  
“For He established a testimony in Jacob, and appointed a law in Israel, which He commanded our 
fathers, that they should make them known to their children: that the generation to come might know 
them, even the children which should be born: who should arise and declare them to their children: 
that they might set their hope in God, and not forget the works of God, but keep His commandments.” 
(Psalm 78: 5-7) 
 
We provide Christian education because it our parental responsibility.  We have the same covenantal 
responsibility as Israel in the Old Testament to instruct our children. “… And ye shall teach them to 
your children, speaking of them when thou sittest in thine house, and when thou walkest by the way, 
when thou liest down, and when thou risest up…” (Deut. 11: 18-21) 
 
The education we provide must teach and strive to observe the interrelationship of the truths of God’s 
Word.  Education must provide absolute answers, rather than wavering speculations.  “For the Word 
of the Lord is right; and all His works are done in truth.” (Psalm 33:4) 
 
Education must strive to teach wisdom.  “The fear of the Lord is the beginning of wisdom: and the 
knowledge of the holy is understanding.” (Prov. 9:10)  
 
God wants us to love Him with our minds, as well as our hearts, souls, and strength (Matt. 22:37). 
Therefore, we seek to individually challenge children at all levels and teach them to think about what 
they are learning so that they may view the world through the lens of the Scriptures.  
 
Christian education’s prime concern must be the spiritual needs of each student.  Being depraved by 
nature, people stand in desperate need of the regenerating and converting work of the Holy Spirit.  
While this is a work that no teacher or parent can accomplish, the Word of God and Christian 
education are means God my use to this end. 
 
Education is training for daily life.  As all of life is under Divine direction, all studies must be taught in 
a Biblical context.  “…whatsoever you do, do all to the glory of God.” (1 Cor. 10:31) 
 
Education is moral training.  Our pedagogy (art of teaching), daily interaction, and discipline must be 
based upon Biblical principles. 
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III.  SCHOOL ORGANIZATION OF GRADES 

 
 

Primary School 
 
Our primary school consists of Kindergarten to Grade 4.  It is during these early years that attitudes 
and habits are set.  It is also during these years that the foundation of all learning is laid.  Because of 
the critical importance of a solid foundation, we have designed our program to ensure that all 
students are able to read and write proficiently.  Emphasis is also placed on the acquisition of basic 
mathematical skills and the development of mathematical thinking. Children in the primary grades are 
nurtured by one core teacher who is able to begin the process of identifying strengths and 
weaknesses while laying the basis for future studies.  
 
 

Middle School 
 
Students from Grades 5 to 8 make up our middle school.  During the early middle-school years, 
students begin the process of moving towards greater independence and acceptance of 
responsibility.  Each grade has a homeroom teacher to provide continuity and stability, but students 
will have more frequent exposure to other teachers.  Middle school is very much a transitional period 
in the development of the child.  During the first years, they are very much still little children, but 
during the last years, they are into the throws of adolescence.   We believe that by addressing the 
issues of this age, their years will be not only educationally profitable, but memorable as well. 
 
 

High School 
 

During the high school years (Grades 9 – 12), there is a continued emphasis on the development of 
character and Christian service.  It is during these years that young people begin to articulate what it 
means to have God’s call upon their lives, and continue in their quest to discover the path laid out for 
them.  Specialized teachers work together to guide and direct these young people as they prepare for 
post-secondary education or other endeavours. 
 
 

International School Department 
 

At Regent, we have a thriving international school.  Students in this department come to RCA from 
various countries around the world.  Older students receive a basic grounding in English in the ESL 
Department, then when they are able, are integrated into the regular classes.  Younger students are 
immersed into the classroom as soon as possible. This adds an interesting and rich dimension to our 
school.  
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 IV.  PARENT INVOLVEMENT 

 
 
As a school, we value the support and help of our parents. We are able to provide an enhanced 
school experience for your children because of the number of volunteer hours RCA parents give.  
Please consider how you can be involved, and if you are unsure, call the school or talk to your child’s 
teacher.  If you are unable to assist at the school, perhaps you might consider helping after school 
hours at home. 

 
Parent Support in Fundraising 

 
Fundraising is an integral part of the life of a school.  Not only are we able to purchase things we 
would otherwise have to do without, students and their families develop a sense of commitment and 
community.  Generally, during the year, we have several fundraising events planned by dedicated 
parent volunteers.  The benefits we have received over the years are too numerous to mention, but 
they include such things as: sports equipment, musical instruments, author visits, playground, die-
cutter for letters.  The aim is always to meet as many needs as possible in diverse programs for as 
many students as possible. 
 
As well general fundraising, the grad class traditionally holds several fundraisers to help with their 
end-of-year grad events, and those involved in the various missions projects work hard to raise funds 
to support those endeavours. 
 
We encourage parents to become actively involved, and to motivate their children to do what they 
can.  Please remember that we are all working together to develop a strong school and give our 
children the best educational experiences we can.  Please do your part, do not leave it to a dedicated 
few. 
 

Class Parent(s) 
 
Each primary/middle school class is in need of at least one parent who calls to inform other parents of 
up-coming special events and helps coordinate volunteers for the class and school functions.  
Teachers may also call upon these representatives to assist in organizing class field trips.  Each 
teacher will be sending home a short survey form to get an idea of where parents are interested and 
able to help.  At that time, you will be able to indicate if you are interested in volunteering as a class 
parent. 
 

Volunteers 
 
Our school community is effective because we have parents (and some grandparents) who are willing 
to become involved by volunteering in a number of ways.  We ask that families give approximately 
twenty volunteer hours per year .  Opportunities abound, and we desire to find ways that best suit 
your interests and expertise.  Please watch the newsletter and other communication for ways you can 
add to the life of RCA—and if you have a particular interest, please speak to the school secretary.    
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Teaching Assistants 
 
A number of teaching assistant positions are available to parents who wish to defray some or all of 
their family tuition.  These positions require regular commitment and, depending upon the position, 
may require participation in workshops pertaining to the assignment. Please check with the school 
secretary for more specific information. Those volunteers who are designated as “teaching assistants” 
are asked to pick up and read our Teaching Assistant Handbook, which will familiarize you with some 
of our needs and expectations. 
 

Parent Prayer Group 
 
This prayer group meets weekly at the school when school is in session. There were many powerful 
times of prayer over the past years, and we often saw direct answers to prayer.  We hope you will be 
able to join the group when it meets.  To check the meeting time, or if you have a prayer request that 
you would like the group to pray for, please call the school office at 604-599-8171. 
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IV.  WORKING TOGETHER 

 
 
“…Let the little children come to me, and do not forbid them, for the kingdom of heaven belongs to 
such are these.” (Matthew 19:14) 
 
“And these words which I command you… teach them diligently to your children …” (Deut. 6:6-7) 
 
The home is and always will be the chief agency for the training of the child.  While the school is an 
integral part of the education of children, it does not relieve the parents of their obligation.  The 
ultimate responsibility for a child’s education lie s with the parents.  
 
Learning is taking place during all of the waking hours and the time spent in school is but a small 
portion of those hours.  Our work is only effective when children and parents are willing to work with 
the staff in oneness of purpose.  Whenever the school pulls one way and the home another, conflict 
results within the child.  A parent who really knows God in a personal way will almost unconsciously 
include the existence of God in his worldview and the child growing up in such an atmosphere will 
come to accept belief in and dependence upon God as a perfectly natural thing to do.  If the home 
and school are both Christ-centered, the child is receiving the best education he or she can receive 
anywhere. 
 

Suggestions for the Family 
 
We suggest that: 
1. The family have daily devotions 
2. The family participate in Bible study at home and church 
3. The family pray for its pastors and teachers 
4. The family be involved in a variety of church functions 
5. The family talk over problems with its pastors and teachers 
6. The family use Christ-centered conversations, literature, music, and actions in daily living 
7. The family lean heavily upon God for direction and assistance.   
8. The family carefully monitor and limit TV viewing 
9. The family carefully monitor internet access and computer usage 
 

Parent Support  
 
Some children require assistance and support beyond what the school is able to give.  It is up to 
parents to provide this support upon consultation with the teacher.  Regent Christian Academy is not 
equipped to handle pupils who have severe learning and/or behavioural problems.  While we work 
through the Word of God, and while results have often been miraculous, we can give no assurance 
that there will be significant improvement in either achievement or behaviour simply because of 
attendance in a Christian school.  If another setting is deemed more appropriate for your child, the 
teacher and/or principal will discuss the matter with you. 
 
Parents are expected to support educational activities including field trips, outreach programs, and 
school spirit days.  If a parent has a serious concern, or if for health reasons a child requires 
exemption, the parent must contact the child’s teacher before the specified event.  In such cases, 
supervision of the child is the responsibility of the parent. 
 
For a child’s academic success in school, it is necessary for parents to support the classroom teacher 
in the area of home-reading programs, scripture memory, and other homework requirements.  We 
need and expect your support in our efforts to provide a solid academic foundation. Students are 
required to do homework as assigned and must have a parent sign their agenda. Parents are 
expected to help by monitoring their child’s attitude and effort towards schoolwork, and by imposing 
appropriate consequences if necessary.  
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Enhancing Success 

 
To enhance success, we further suggest: 
 
�  That the parents establish an orderly, stress-free routine in the home 
�  That the parents establish early, relaxed bedtimes 
�  That the parents consistently enforce expectations 
�  That children have a relaxed, nutritious breakfast before school and have a nutritious lunch 
�  That student involvement in extra-curricular activities (sports, music, etc.) be evaluated 

frequently and carefully 
�  That parents allow children to have free, creative time and not over-organize their lives with 

structured, planned play 
�  That families have a “family reading time” each night where all family members curl up with a 

book 
�  That parents promote positive, purposeful, and relaxed conversations about school 
�  That parents support the teacher and discuss concerns privately with the teacher rather than in 

front of the child 
�  If a child is struggling, take advantage of programs offered by the school such as the 

SuccessMaker program—comprehensive interactive tutorial software for reading and math (This 
is a cost-recovery program that students do from their home computer.) 

 
“All your children shall be taught by the Lord, 
and great shall be the peace of your children.” 
Isaiah 54:13 
 
 

Church Attendance 
 
In keeping with God’s mandate to train our children in Christian living, all parents are encouraged to 
attend church services regularly and frequently with their children.  Regular attendance in church is in 
keeping with the Lord’s expectations of us as Christian parents. 
 
“I was glad when they said to me, 
Let us go into the house of the Lord,” (Psalm 122:1) 
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V.  COMMUNICATION 

 
 

Daily Planners 
 
Communication between home and school is critical. With the exception of 
kindergarten, all students are required to use day planners.  Please ask your 
child each day to show you his/her book and take a few moments to discuss 
the day’s experiences.  All students in grades 1-8 must have their planners 
signed by their parents on a daily basis. While it is the child’s responsibility to 
show you the book and ask for your signature, remember they are children 
and it is up to you to help them develop this responsibility.  It only takes a 
moment to initial the book, but it is another way of showing you know and 
care about what is happening. Please check to see that homework is done. 
When you initial the planner, you are saying that you checked the homework. 
  
 
 

 
School Newsletter  

 
Our main school-wide communication will continue to be our weekly school newsletter.  This 
newsletter will touch on current happenings in and around the school. Photos, calendar dates and 
times, as well as student/teacher profiles will be featured.   
 
Newsletters will be emailed home as attachments in Adobe Acrobat Reader format. If you do not 
already have Adobe Reader, you will need to download the free version from the following website:  
www.adobe.com/products/acrobat/readstep2.html 

 
Hardcopy versions of the newsletter will be available at our school office.  Please feel free to pick one 
up at your convenience. If you do not have e-mail, be sure your youngest child knows to bring a 
hardcopy home. 

 
 

Classroom Newsletters and Updates 
 
Many teachers issue regular classroom newsletters to keep you informed of field trips and other 
classroom happenings.  Please keep these handy for future reference.  If a newsletter needs a reply 
or a signed permission slip, please send these back the following day. 
 
 

On-going Communication  
 
Teachers will communicate with parents either by telephone, by writing a note, e-mail, or in person if 
a concern or problem arises involving their child.  Parents are encouraged to keep teachers informed 
of anything that might affect their child’s work and/or behaviour at school. As well, parents of students 
in the middle school are often requested to sign major tests so that parents are aware of their child’s 
performance.  At mid-term, middle school teachers will alert parents of students who are in jeopardy 
of failing a course. Keep in mind, though, that major tests and assignments late in the term could 
have a significant impact on the term grade. 
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Email Communication 
 

We have transitioned to electronic communication between school, home, and community.   Please 
ensure your email address is kept current in the school office.   

  
  
Progress Reports and Teacher-Parent Conferences 

 
There will be three progress reports issued during 
the year.  All parents of primary and middle school 
students are required to attend a parent-teacher 
conference after the first progress report.  
 
Parents of high school students have the 
opportunity to speak to the high school teachers 
during drop-in interview sessions.  Parents and/or 
teacher may request a conference after any 
subsequent reporting period.   
 
Please do not feel you have to wait for these times 
to discuss your child’s schooling.  If you have 
concerns or questions, do not hesitate to call your 
child’s teacher and set up an appointment.  Please 
remember, though, that during school hours the 
teacher’s responsibility is with his/her students and 
"popping in" during instruction time is not only 
distracting for the students and teacher, but you will 
not receive the time and attention you deserve.  
Book a time with the teacher when you are both 
able to sit down and speak without interruption and 
without "little ears" around to pick up things best 
said in private. 
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VI.  CURRICULUM INFORMATION  

 
 

Academic Policies 
 
The academic policies of RCA are founded upon the following points: 
 
Accountability – As a Christian school we are accountable to God for the training of our students as 
far as our scope of influence extends in their lives. Deuteronomy 6:7 
 
Responsibility - All persons in our school have specific responsibilities to fulfill towards themselves 
and each other. I Thessalonians 5:12-15 
 
Individuality – We recognize that not all students have equal aptitudes or interest, yet all are equally 
responsible to be faithful in using what God has given them. Ephesians 4:11-12 
 
Discipleship – Although we are individually responsible for our own actions, we are able to shape 
each other’s lives for good through correction, exhortation and encouragement. Hebrews 10:24 
 
We recognize that each child is “created in the image of God” and as such are priceless treasures 
that have been entrusted to our care.  Each has been “fearfully and wonderfully made” and it is the 
duty of all persons involved in a child’s life to fully grasp the implications of this scripture.  Each child 
has been created as an individual with unique talents, strengths, and gifts.  The expectation of all 
those involved in the child’s life is to attempt to discover the person God has created, and then 
provide guidance and opportunity for the child to become everything God meant him/her to be.  We 
wish to foster the development of concepts, abilities, and creativity that (a) proclaim the marvel and 
potential of God’s creation, even in its fallen state, and (b) enable students to walk in God’s way by 
using their God-given talents in service to God and their neighbours.  
 
We believe that our curriculum is CHRIST-CENTRED because of who is doing the teaching and how 
it is taught.  We teach material from a “Biblical Worldview”, recognizing that all truth is God’s truth.  
We exist to let students experience the meaning of living out of this Biblical worldview, in order that 
they may be able and willing to (a) make personal and communal decisions from a Biblical 
perspective, and (b) develop values and practice dispositions in harmony with Biblical principles. 
 
We choose literature, music, and art for their excellence and make every attempt to feed our students 
“nutritious mind-food”, staying away from the fluff and drivel that is so prevalent in today’s culture.  
We teach our children to think so that “they have an answer for the hope that is in them”.  We are 
educating our children so that they can be the salt of the earth and answer the challenging questions  
they will some day face.  Students need to understand that Christianity is not something that is kept in 
a compartment labeled “faith”, but that it fits all of reality.  We do not differentiate between the 
“secular” and the “sacred”.  Art, music, literature, history, math, science, philosophy, are all a part of 
the whole of life, reality. 
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When deciding whether curriculum material is acceptable, we base our decision upon several criteria.  
We look for material that promotes godly character, embraces Biblical values, and displays creative 
excellence.  We stay away from anything that: 
 
�  Desensitizes children to the occult 
�  Undermines the family institution as described in God’s Word 
�  Condones disrespectful, rude, cheeky, flippant, or disobedient behaviour 
�  Condones anything that is contrary to Biblical values (e.g. disobedience to parents even for what 

the author might suggest is a “right” reason; premarital sexual relations) 
�  Esteems humanistic ideas that might undermine Biblical truth or the pursuit of godly character 

(e.g. evolution, self-actualization, self-glorification) 
 
The Christian school recognizes the need to educate the whole child.  We view each child as God’s 
most complex creation. 
 
Our curriculum is based on the core curriculum of the Ministry of Education, Province of British 
Columbia.  Our teaching staff is made up of Christians who are qualified professionals certified to 
teach in B.C.  Where possible, we use high-quality, Christian-based programs, resources, and 
materials.  When these are not available, we supplement with carefully selected resources 
recommended by the Ministry of Education. 
 
 

Accreditation and Ministry of Education Evaluation 
 
Because we receive accreditation from the Ministry of Education, we undergo an intensive formal 
ministry evaluation every six years with follow-up visits every two years.  We were very encouraged 
by the report we received after one evaluation which included this concluding statement by the 
chairman, “(it’s)… a good place to be.  There is a complete lack of cynicism.  It’s a joy to be in a place 
where people have respect and trust.” All formal reports are filed in the principal’s office and are 
available to any interested parents.  
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VII.   COURSE OUTLINES 
 
 

KINDERGARTEN * 
Kindergarten has as its purpose to stimulate the child so that he progresses to the highest level of 
performance spiritually, academically, socially, mentally, and physically. 
 
Kindergarten students generally attend school half time.  At RCA we run our programs for full days, 
three days per week. 
 
*A more detailed curriculum outline will be sent home in September.  Parents wishing to peruse the 
B.C. curriculum guides may do so by contacting any classroom teacher. 

 
 

 
1. Christian Studies  

prayer – responsive, free style, and 
table graces; spiritual songs; Bible 
stories, memory games; attendance 
at chapel services and guest 
speakers where deemed 
appropriate to their age 

 
2. Music 

singing, listening, rhythm band, 
movement to music, finger plays 

 
3. Play 

table-top games and puzzles, play 
with Lego and Fisher-Price type 
toys, large-muscle activity with balls 
and building blocks; dramatic play, 
organized play and outdoor play. 

 
4. Mathematics 

counting; number recognition; 
number sense; graphing, money, 
measuring, vocabulary – big, little, 
round, square rectangle, beginning 
geometry, addition, subtraction, 
problem solving and calendar. 

5. Language Arts 
study of the alphabet; phonemic 
awareness activities; phonics 
instruction; foundational literacy 
instruction; printing; books – read 
aloud, records, library time 
discussions. 

 
6. Art 

drawing – crayons, chalk, paint; 
sculpture with play dough; cutting 
and pasting; crafts; pictures to study 

 
7. Physical Education 

pacing – run, walk, skip; small 
muscle activities – tracing and 
cutting; health concepts; balance 
and coordination 

 
8. Science and Social Studies 

experiments and demonstrations; 
picture studies; role-playing; field 
trips; theme-based exploration 
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Grade 1 to 8 Curriculum* 
 
*A more detailed curriculum outline, grade specific, will be sent home in September. Parents 
wishing to peruse the B.C. curriculum guides may do so by contacting any classroom 
teacher. 
 
1. Christian Studies 

weekly chapel services; student-led 
and teacher-led classroom 
devotions; prayer and spiritual 
songs; a sequential Christian faith 
program from ACSI; Christian living 
principles; memory verses 
 

2. Language Arts 
oral and silent reading; 
comprehension and discrimination; 
phonetic skills; word, sentence, and 
paragraph recognition; awareness 
of good literature; creative and 
functional writing; library research 
skills;  Introduction to French in K-4, 
FSL instruction in 5 – 8 
 

3. Social Studies 
Gr. 1 – families, friendships 
Gr. 2 – communities 
Gr. 3 – introduction to history and 
geography of Canada; local 
government 
Gr. 4 – Aboriginal people and 
explorers of Canada; provincial 
government 
Gr. 5. Canadian culture, federal 
government, Canadian history 
(CPR, fur trade) 
Gr. 6 world cultures; systems of 
government; Pacific Rim economic 
relationships 
Gr. 7 Ancient History  
Gr. 8 development of civilization 
during the Middle Ages; European 
Renaissance and Reformation 
(Grades 3 – 8 map skills) 

 
4. Physical Education 

calisthenics; individual skills; team 
and individual sports; physical 
fitness; gymnastics skills and 
creative movement; CESS (Gr. 5-7) 
 

5. Science 
units of study within Life Science, 
Earth & Space Science, Physical 
Science; experiments and 
demonstrations; observations; 
reports/research; field trips. 
 

6. Art 
drawing and painting; patterns and 
design; crafts; appreciation 
 

7. Music 
singing; rhythm; listening; theory; 
history; instruments; creativity; band 
program beginning in grade 6 
 

8. Mathematics (Saxon Math in K-8) 
addition; subtraction; multiplication; 
division; word problems; time; 
money; metric measurement; 
number, set, property theory; lines, 
planes, solids, and closed figures; 
constructing and reading graphs; 
statistics. 
 

9. Computers/Technology 
keyboarding; computer literacy; 
research skills; communication 
systems 

 
 
 
 
 

In years when we have combined-grade classes, we often choose to work on a 2-year cycle 
for content area topics (i.e. science, social studies).



R E G E N T  C H R I S T I A N  A C A D E M Y      P A R E N T  I N F O R M A T I O N  G U I D E   —   2 0 0 6  –  2 0 0 7           2 4    

Computer Lab and Information Technology Courses 
 
Our computer lab is a valuable asset and its use is a privilege. The utmost care, and great expense, is being 
taken to keep it in good running order for the benefit of the entire school community. Students and parents must 
sign a computer usage agreement before students are allowed to use any school computers. 
  
Currently, students in grades seven and eight receive information technology instruction, while students in grade 
one to six may be taken in for short-term projects. When the second lab becomes available, the younger students 
will have greater access.  

 
The Computer Lab may be used for EDUCATIONAL USE ONLY  (No personal use) 

 
1. KNOW THE LAB RULES: Students are responsible for being familiar with, and complying with the lab 

rules. It is understood that using the computer lab means the rules have been read, understood, and 
agreed to. “I didn’t know” is not an excuse. If there is anything not understood, the student must stop and 
get clarification or permission first from the teacher. 

2. CONDUCT:   QUIET… treat this room just like a library, keeping talking to a minimum or a whisper. 
The lab is for work, not socializing. Respect the right of others to concentrate. No “horseplay” or 
“roughhousing.” 

 
3. SUPERVISION: Use the lab only with the presences/permission of teacher.  
 
4. INTERNET:  

·  Students are not allowed on the internet except for teacher-approved purposes. Internet browsing is 
for educational purposes only—no personal browsing is allowed. 

·  Except for class projects, students may not access or listen to music. 
·  Proper moral and ethical use of the internet is the rule. 
·  No e-mail accounts may be used without permission. No attachments may be opened. 
·  Students may not download anything from the internet. 
·  No foreign language sites may be accessed. 

 
5. OUT OF BOUNDS:  

·  Students may not access other users’ files, or log on as another user. 
·  Students may not touch the back area of the computers unless they are an authorized technical 

assistant to an administrator or teacher. 
·  Students are not permitted to access the network (“My Network Places”) other than for printer 

installation or the “Students Documents” folder. 
 
6. PRINTING:  

·  Print only with permission. 
·  Internet printing of may pages is not permitted (copy & paste to a document). 

 
7. GENERAL USE OF WORKSTATIONS AND LAB:  

·  Treat computer equipment and books with respect. 
·  No food, drink, or snacks allowed. 
·  Bring only those books required by the lab teacher. Backpacks are not allowed in the computer 

lab. 
·  Teacher approved and appropriate wallpaper only—i.e. not pop culture icons, idols, movies, etc. 
·  No games or music may be played without permission. 
·  Floppy disks and CDs are not allowed unless permission is obtained from the lab teacher, and 

they must be scanned for viruses. 
·  Monitor settings may not be changed. 
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Learning Assistance Centre 
 
Occasionally, a student needs extra help to learn basic material.  If deemed necessary by the classroom 
teacher, the student will be scheduled to work with the coordinator of our Learning Resources Centre or one 
of her helpers.  This program is open only to those who demonstrate a serious need to develop learning 
strategies beyond what is covered in the regular program and who have been referred by the teacher.  If 
parents have a concern about their child’s progress, they are to speak to the homeroom teacher who in turn 
will arrange for assessment and possible intervention.  
 
As a small independent school, we are not set up to provide full educational assessment; however, we are 
well connected with a number of resource personnel. The cost for such an assessment is borne by the parent; 
however, these professionals provide parents and teachers with critical information to help us design the best 
possible program for the child, and it is well worth the investment. Please follow through if we indicate a need 
for such an assessment. If you have concerns about your child’s progress, please speak to his/her teacher.   
 
Parents of students who need an Individualized Education Plan (IEP) are required to be part of the planning 
process. Parent support in the planning and implementation of an IEP is integral to the success of the plan. 
 
It is important for parents of students with learning difficulties to realize their child’s success will be dependent 
upon not only the additional help the school can provide, but extra assistance at home.  Your child’s teacher 
and the learning assistance coordinator will be happy to give you suggestions for ways to help your child. 
 
There are times when we are unable to meet the needs of an individual child. If such is the case, we will hold 
a meeting with the parents to discuss programming that might be available elsewhere.  
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VIII.  CURRICULUM ENHANCEMENT 
 

 
Teachers at Regent develop the courses they are teaching by selecting high quality and appropriate print 
materials, multi-media materials, hands-on learning activities, outside human resources and programs 
(speakers, etc.) and off-campus field experiences.  This variety adds interest to what children are learning and 
allows material to be presented in ways that maximize the learning experience.  
 
We realize that an extra financial outlay can be an added burden to some families.  We do everything we can 
to keep the costs as low as possible, including classroom fund raising, subsidizing from the school budget, 
and choosing the most cost-effective, yet worthwhile, trips available.  If, however, a field trip is adding serious 
strain to your family budget, please call and speak to the principal.  We do not want any child to miss 
curricular field trips for financial reasons.  
 
To make it easier for families, the cost of the year’s curricular field trips in primary and middle school is spread 
evenly over ten months. More expensive trips, like the middle school Outdoor Pursuits extended trips (Camp 
Summit, caving, etc.), are partially covered by the monthly surcharge. In these grades, there will be 
fundraising opportunities for students to off-set the additional costs. Exceptions include: Grade 5, 6, 7 CESS 
sports events, the optional weekend ski program, and our Cultus Lake waterslide day. Please check with the 
school secretary for detailed information.  
 
In the case of optional extra-curricular activities, parents are reminded that the number of participants 
sometimes has to be limited.  We attempt to make decisions in the fairest possible way, trying to ensure that 
all students are able to participate at some time in some event.  Unfortunately, it is just not possible to include 
all children in all activities.  Parents are asked to help children understand that they are not always able to do 
what they want.  Parental support and encouragement is very important in cases where a child has had to be 
“cut” from a team, was not chosen for a “starring role” in a play, or was not picked to lead worship. 
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VIII. CO-CURRICULAR PROGRAMS 

 
 
Curricular Field Trips 

 
Depending upon the grade, classes often avail themselves of field trips off campus, which support and 
enhance the material being covered in the various subject areas.  We expect that all students will participate 
in special presentations, and accompany the class on all off-campus outings, as they are considered part of 
the learning.  We consider our options very carefully, however if a parent objects to a particular field trip, the 
parent is asked to speak with the teacher to ensure no miscommunication has taken place. 
 
 

Outdoor Pursuits and Extended Field Experiences (Mi ddle School) 
 

“For since the creation of the world, God’s invisib le qualities—his eternal power and divine nature—ha ve 
been clearly seen, being understood from what has b een made…” Romans 1:20  

 
We are developing our Outdoor Pursuits program with two main objectives—to provide students with 
opportunities to experience the wonders of God’s creation, and to experience activities that encourage the 
development of an active lifestyle. These experiences vary from year to year depending upon the teacher, the 
students, and curricular needs. Past trips have included adventures such as hiking, camping, caving, 
snowshoeing, skiing, and sailing.  By providing students in Grades 5 – 8 with a variety of outdoor 
experiences, they will have opportunities to:  
 
 

�  Generate an interest in active living, and 
enjoy the benefits of such a lifestyle 

�  Develop the art of observation 
�  Experience the connection between 

classroom learning and life 
�  Acquire skills that may enhance their future 

physical well-being  
�  Allow students to interact with each other in 

an environment which is very different from 
the classroom 

�  Have a break from the regular schedule of 
classes 

�  Build community among the grades 
 
 
 
 
A portion of the cost is included in the monthly field trip surcharge; however, depending upon the activities, 
there may be an additional charge to make up the difference. Students will have the option of participating in 
fundraising opportunities to help cover the cost. 
 
A parent information meeting will be held for all overnight trips, and parents are required to attend. 
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Standards Track and Field Meet  
 

All students in Grades 4-7 participate in a “standards” track and field meet. 
RCA hosts this event, which other schools registered in CESS attend. 
Students compete in all events against a pre-set standard. This allows all 
students to become involved and to meet with success. As well, the top-
performing female and male in each age group receives a medal. This meet is 
a unique blend of inclusively and competitiveness.  
 
 

Swimming (Grades 1 – 4) 
 
Students in grades one to four participate in swimming lessons.  Lessons will 
be scheduled once a week in January and February and will enhance our 
regular physical education program.  Because it is considered part of the 
physical education program, it is expected that all children will participate in these lessons, the cost of which 
is covered by the surcharge. Except in cases where a student has been exempted because of serious health 
concerns, the school will not provide supervision for non-participating students. Parents must discuss 
exemption with the homeroom teacher. 
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X.  EXTRA-CURRICULAR PROGRAMS 

 
 
Throughout the year, a variety of extra-curricular opportunities will be offered to students.  Most will be at the 
higher grades where children are more easily able to handle the extra time commitment.  Please remember 
that your younger children will soon be the “older” ones! 
 

Extra-Curricular Eligibility 
 
Though extra-curricular activities are a regular part of every school year, participation in these activities are a 
privilege and not a right.  Every student involved in any extra-curricular activity, must fulfill homework 
requirements, maintain satisfactory academic achievement, demonstrate good overall conduct, display a 
positive attitude, and show respect for the standards of the school. 
 

Christian Elementary Schools Sports League (CESS) 
 
Once again, students will have the opportunity to participate in a number of inter-school sports tournaments.  
Information regarding which sports will be offered this year will be made available as the year progresses.  In 
some sports there may be practices scheduled outside of school time.  Students who choose to participate 
must be prepared to attend all practices and make a commitment to the team.  For the most part, these 
sporting events are open to students in Grades 5-7 with the exception of cross-country and track-and-field, 
which are also open to Grade 4 students.  Because the number of students allowed to participate is limited, it 
will generally be the older students who make up the teams. Transportation and entry fee are not covered by 
the surcharge. 

 
Worship Team 
 

Middle school students who are interested in being part of our chapel worship team may sign up with the 
music teacher in September.  Students must commit to weekly, after-school practices, and be prepared to 
support this ministry with prayer and a positive attitude. 
 

Service Club 
 

Students in Grades 5-8 wishing to work towards a Service Award may sign up for this in September. All 
service time must be accumulated outside of class time. Details are found in the “Awards” section. 
 

Other Clubs 
 
Occasionally information will be coming home regarding short-term clubs offered to a variety of age groups 
(e.g. in past years we have offered sewing, keyboarding, chess).  These clubs are optional, however once a 
child has indicated an intention to participate, it is expected that he/she will be committed and continue 
through to the end.  Quitting is not an option unless there are extenuating circumstances.. There may be a 
small cost attached to some of the clubs.   
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XI.  STUDENT OUTREACH AND COMMUNITY SERVICE 

 
 
We look forward to another blessed year of outreach and community service.  We expect all students to 
participate in these important endeavours.  
 

Christmas Outreach Project 
 
This year we worked with Night Shift Ministries and their “Christmas Stocking” project.  These stockings, filled 
with items for daily living, were delivered to the homeless in Surrey. 
 

Food Bank Fridays in December 
 
In December, students may choose to wear casual clothing on Fridays by bringing food or a $2.00 donation 
($5.00 for families).  This is part of our community outreach and the donations go to support a local food bank. 
RCA’s casual dress code is in effect. 
 

Seniors Care Centre Visits 
 
Primary students visit and entertain at a local seniors care centre, every month during the school year.  
During the year, our students often entertain a group of the more mobile seniors who come to visit us at the 
school for an afternoon of songs, fund and fellowship in our school library. 
 

 
Change To Mexico 

 
Our money drive, where each department 
collects funds to support missions projects, 
is held annually from the beginning of 
February through to the departure of our 
missions team(s). We are able to give 
receipts for larger donations ($20 and 
above). 
 
 

Warm Clothing Drive 
 
In January, families are encouraged to 
send warm clothing that we will be 
distributed by Night Shift Ministries to the 
needy in North Surrey. 
 

 
Adopt-A-Street (Community Service) 

 
Regent Christian Academy is part of the City of Surrey’s Adopt-A-Street program.  As such, we clean 152nd 
Street from 64th Ave. to 68 Ave., as well as 66 A Ave. Students wear gloves and bright yellow vests and are 
coached in safety matters before undertaking this important community service. 
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XII.  STUDENT BEHAVIOUR 

 
 
We all must learn to work both individually and with others.  Mutual respect, cooperation, and sharing are 
expected norms in all areas of school life.  The ability to work with and for others is an important part of the 
learning process.  In all we do there must be respect for God and His Word, self, others, property, and 
authority. 
 
Behaviour that disrupts the teacher’s instruction or the learning of others will not be tolerated.  Any overt 
behaviour demonstrating a lack of respect will be dealt with so that the well being and security of everyone in 
the school is ensured.   
 
Students are accountable to teachers, other staff members, any parent serving in a supervisory capacity, and 
the principal for their behaviour and dress on the school premises, on the way to and from school, and on all 
school-related activities.   
 

“A new commandment I give you:  Love one another, as I have 
loved you, so you must love one another.  All men will know 

that you are my disciples if you love one another.” 
John 13: 34, 35 

 
It is important for all students to live consistent Christian lives; those who are not leading such lives often 
adversely influence other students.  This may be considered reason for action by the school.  
 
Consideration, courtesy, and respect must be shown to all staff, fellow students, and visitors to the school.  
Teasing or bullying of other students will not be permitted. 
 
The use of blasphemy, obscenity, profanity, or vulgarity in any form has no place in any learning environment 
and will not be tolerated.  This includes derogatory phrases such as “stupid and shut up”, and any other 
unwholesome talk. 
 

Discipline 
 
Maintenance of personal discipline and an attitude of respect 
towards others is very important to the learning environment.  
Children owe their teachers and other supervisory adults 
complete obedience under the fourth commandment. Should 
a misunderstanding arise, parents are encouraged to discuss 
any questions of discipline with the classroom teacher.  This 
is usually best done in person, after school hours, rather than 
by telephone, or in the classroom with students present.  
Teachers, in turn, will contact parents when difficulties with 
their child arise. 
 
It is our policy to deal with each student in a loving, caring 
manner.  It is our desire to build and restore, not tear down.  
From time to time, a certain amount of discipline may be 
called for.  Should regular classroom discipline methods not 
suffice, the teacher will send the student to the office for 
consultation with the department administrator or the 
principal.  Should a second visit to the principal’s office occur, 
it would result in a parent conference with the principal, at 
which time  disciplinary  methods  within 
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the school and the home would be discussed, in order to find a solution to the problem. Serious offenses will 
be immediately referred to the principal. All visits to the principal’s office are documented. 
 
In cases of gross misconduct, at the principal’s discretion, the result would be an immediate suspension.  In 
such cases, the School Board Chairman would be advised as soon as possible, who in turn will inform the 
Board (or a committee thereof) and take any further action deemed necessary.  The board would be involved 
in any decision of such magnitude to ensure all voices are heard and a fair process takes place. 
 

Bullying 
 

At RCA, we take repeated acts of aggression seriously. Each year, we address the problem of bullying with 
our students, and there are serious consequences for students who bully others.  Cyber bullying is one of the 
newest forms of harassment, and parents are encouraged to monitor their child’s computer usage at home. 
This kind of aggressive behaviour often comes to light at school, and we expect parents to support the school 
in matters of discipline. 
 
 

Respect for Property 
 
Students at RCA are expected to share the responsibility of caring for and preserving the school’s books, 
furniture, facilities, and grounds.  As a private organization on a limited budget, RCA cannot allow students to 
abuse desks, deface walls, damage books, etc.  Students who damage the property of the school, church, or 
other people, will be responsible for the replacement of items damaged and likely face further disciplinary 
action. 
 
Students who attend RCA are expected to share in keeping the cafeteria, restrooms, gym, classrooms, and 
outside grounds litter-free.   
 
Service Club participants will be able to earn time by assisting with chores and tidying in the primary 
classrooms. 
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XIII.  STUDENT WORK 

 
Homework Policy 

 
Homework is not an option but an obligation and must be 
turned in at the set time.  Homework is work assigned to be 
done during non-school hours and is designed to extend 
classroom learning and includes practice (repetition and drill), 
preparation (groundwork for future class work), extension 
(application of skills and ideas to a new task), and creative 
work assignments (original use of previously learned skills). 
 
Homework provides experiences for children to learn good 
study habits, time-management methods, and organizational 
skills that are essential for success and happiness in school 
and later in life.  
 
1. Homework Responsibilities of Students 

�  Homework is to be done to the best of your ability 
�  Homework is to be submitted on time 
�  When problems arise, seek help from your teacher and/or parent 

 
2. Homework Responsibilities for Parents 

�  Communicate the purpose and value of homework 
�  Show interest, enthusiasm and support 
�  Provide a suitable study area 
�  Communicate high, realistic expectations for standard of homework 
�  Communicate importance of effort  
�  Ensure that your child knows ahead of time when homework should be started each night and how 

much time should be spent on homework 
�  To make sure homework is done, and to avoid cheating, make sure that homework is supervised  
�  Praise your child’s efforts at homework 
�  Encourage your child’s desire to master material, to persist at homework, to be curious about, and to 

derive pleasure from homework 
�  If your child is spending more than the maximum allowable time, monitor the child to ensure that 

he/she is making good use of the time. If such is the case, speak to the child’s teacher immediately 
so that together a solution can be found. 
 
 

The amount of homework assigned will increase as a student matures and curricular demands increase; 
however, a maximum of 10 minutes per grade is the school policy (e.g. a maximum of 20 minutes for grade 
two, 70 minutes for grade seven). Young children need time to play and be children, however, a few minutes 
each night builds habits, teaches time-management, and develops an attitude that places value on learning 
and homework.  The classroom teacher will deal with any student who does not complete homework on time, 
or to an expected standard.   
 
Your effort to support our homework expectations may be one of the most significant contributing factors to 
your child’s success at school. 
 

Middle School Homework Support Program 
 
This program runs Monday, Tuesday, Thursday and Friday from dismissal until 4:00 p.m..  It is not a tutorial 
program, however teachers supervising are willing to help students with questions. Often peers are able to 
help each other.  Check with your child’s teacher or the administrator for details. 
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Homework Help for Parents 

 
The school has purchased an excellent video from Associated 
Christian Schools International.  This video is designed to help 
parents deal with the frustrations of homework and gives practical 
suggestions of how to help your child develop good study habits.  We 
also have a number of books addressing the same issue. The video 
and print material are available to parents for a two-week loan period.   
 
Notes, Exercise Books, and Binders 
 
Defacing the covers of books or binders in anyway is prohibited, and 
students may be required to replace anything they have marked up in 
an inappropriate manner.  Teachers will check regularly to see that 
binders and their contents are being kept in an adequate manner.  
Students are encouraged to enhance their work by underlining where 
appropriate, illustrating lessons, finding related information and/or 
photos.  Remember that the “little extra” can make a big difference 

and is a skill that will transfer to situations in later life. 
 

 
Cheating 

 
Cheating in any form is a serious offense, whether it be copying work, using somebody else’s computer disk, 
taking cheat notes into an examination, or using the work done by a student in a previous year.  The 
automatic penalty for cheating at all grade levels is a zero.  A student who knowingly assists another to cheat, 
will receive the same penalty. 
 
In this day and age of the Internet, plagiarism is rampant. Students must learn that they may not cut and 
paste sections of text from an Internet document and submit it as their own.  Plagiarism is a form of cheating, 
and the penalty is the same.  
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XIV.  GRADING AND REPORTING PROCEDURES 

 
 

Report Cards 
 
Formal report cards are issued three times per year.  The report evaluates work habits and attitudes as well 
as indicates achievement levels where appropriate.  In accordance to the Ministry of Education guidelines, we 
use the following scale: 
 

 
 
Effort and work habits will be reported using the following scale: 
 
  E   Excellent  G   Good S   Satisfactory  N   Not S atisfactory 
 
Honour roll standing will be posted for grades five and up only—we believe that students younger than this 
are not ready for the competitive aspect this brings. Scripture memory must be up-to-date to qualify for 
honour roll standing. 
 
 

Student Goals and Report Card Covers 
 
Please note that the back of the report card cover has a section where students, in consultation with their 
parents, are required to fill in goals for the term.  Please ensure that you do this with your child before signing 
and returning the cover.  Remove the report card comments and return the cover within a week.  There is also 
a place for parent comments.  This is a good opportunity to write an encouraging message to your child. 
 

Parent/Teacher Conferences 
 
Parent-teacher conferences are scheduled for all parents of K-7 students after the first report. Parents of 
Grade 8 students will have the opportunity to book an appointment if they desire, or at the request of the 
grade eight teacher(s). If at any time it is felt that the student is not making academic progress, the teacher 
will meet with the parents to discuss the situation.  Formal conferences are optional after the second reporting 
period and may be requested by either the teacher(s) or parents.  
 
Parents of students failing to meet minimum expectations by the third term will be required to meet with their 
child’s teacher(s) and an administrator. 

Gr. 1 - 3 Gr. 4 - 8 Achievement Description 
E A (86% - 100%) The student demonstrates excellent or outstanding performance in 

relation to expected learning outcomes for the course or subject and 
grade. 

G B (73% - 85%) The student demonstrates very good performance in relation to the 
expected learning outcomes for the course or subject and grade. 

S+ C+(67% - 72%) The student demonstrates good performance in relation to expected 
learning outcomes for the course or subject and grade. 

S C (60% - 66%) The student demonstrates satisfactory performance in relation to 
expected learning outcomes for the course or subject and grade. 

S- C- (50% - 59%) The student demonstrates minimally acceptable performance in relation 
to expected learning outcomes for the course or subject and grade. 

I I Student is not demonstrating minimum acceptable performance or 
subject is incomplete and unable to be graded 

F F (0% - 49%) Work is not yet within expectations 
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XV.  AWARDS 

 
 
Each year we hold an awards ceremony to honour middle school students for excellence in a number of 
school areas. At the primary level, we feel that students are not ready for the competitive aspects of a 
traditional awards ceremony. However, at the final music night, we do present a certificate of achievement to 
those who have completed their Scripture Memory and recognize those who complete 100 Nights of Reading. 
Primary students may also begin to work on the Golden Apple Award if they wish. 
 
Although we measure success in traditional ways by recognizing academic, artistic, and athletic achievement, 
we do try to examine beyond those boundaries and identify excellence in matters of the heart. We also try to 
emphasize students’ responsibility, as children of God, to first identify their gifting and then to strive to reach 
their God-given potential. With these awards, we believe that every child, regardless of academic ability, is 
able to receive a certificate of achievement, but it only comes with diligence, determination, and support from 
the family. 
 
 

Principal's List (Grades 5 - 8) 
 
The Principal’s List is made up of students who achieve at least an overall average of 90%.  These students 
display a commitment to live according to Christian principles and lead others by example.  They honour all 
people, and submit to those God has placed in authority over them (I Peter 2:13-18).  They demonstrate 
sincerity of heart, and whatever they do, they do as to the Lord (Colossians 3:22, 23).  The Fruit of the Spirit is 
evident in their lives. Students who meet the academic qualification will be invited to submit an application 
where their responses to a number of questions will be considered.  
 
 

Honour Roll (Grades 5 - 8)  
 
To receive “B” honour roll recognition in any term, a student must earn an overall average of 75%. To receive 
“A” honour status, a student must earn an overall average of 86%. Students must be passing all subjects, and 
scripture memory must be up-to-date . 
 
 

Program Awards (Grades 5 - 8) 
 
These awards are awarded to one student from the Grade 5 – 8 population who best demonstrates talent and 
whose participation and good attitude contribute to the program.  Program awards include Athletic (male and 
female), Art, Drama, and Music.  Scripture memory must be up-to-date to be eligible . 
 
 

Scripture Memory Award (Grades K - 8) 
 
Students at each grade level are required to memorize a number of scriptures during the year.  Primary and 
middle school students who achieve this, will receive the Scripture Memory Award.  If a student consistently 
says the verse with confidence, by its due date, he/she will receive the award With Distinction.  Scripture 
memory must be up-to-date for the student to be eli gible for any academic or program awards.  

 
 

100 Nights of Reading Award (Grades K- 8)  
 
This oral reading program runs during the second half of the year, and students who complete 100 Nights will 
be recognized at the awards ceremony.  Detailed information will be sent home at the time of commencement 
in January.   
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Golden Apple Award (Grades K - 12) 
 
This award is for a student who memorizes the entire Book of Proverbs.  Students are encouraged to work 
towards this award during their time at RCA, but must be tested on a regular basis by the principal.  Simply 
register your intention to pursue this award and begin memorizing! (This award is currently under review—
watch for details to come.) 
 

Service Award (Grades 5 - 8) 
 
Students indicate their intention of working towards this award by signing up in September with their 
homeroom teacher.  Participants earn time by volunteering in various ways around the school.  Service must 
be on the student’s own time, not during regular class time, and is over and above regular classroom duties.  
Three levels of the service award may be attained: 
 
  Bronze Level   minimum of 20 hours 
  Silver Level  minimum of 25 hours 
  Gold Level  minimum of 30 hours 
 
The student must be prepared to take the initiative to seek out opportunities for volunteering.  Students in 
Grades 7 and 8 may also serve outside of the school.  Students must speak to their teacher to gain approval, 
then obtain a signed letter from the adult in charge describing the service and amount of time volunteered. 
 

School Spirit Award (5 – 8) 
 

This award is presented to the middle school student who best demonstrates love for the school and its 
principles, is highly involved in extra-curricular activities, and who leads others by good example. Scripture 
memory must be completed.  
 

Christian Service Award (5 – 8) 
 

This is presented to the middle school student who best demonstrates the characteristics of Christ.  
Faithfulness and a servant’s heart are character traits of this student. Scripture memory must be 
completed.  
 

Citizenship Award (5 – 8) 
 

This award goes to the middle school student who has best shown outstanding conduct and has best 
exemplified our school’s goals of high principles in Christian leadership and self-discipline. Scripture 
memory must be completed.  
 

Special Recognition Awards (5 – 8) 
 

Occasionally, individual students stand out in unusual ways. Students do not work towards a special 
recognition award, as this award is not so much for what a student has accomplished, but for what a student 
does. Scripture memory must be completed. 
 

Outstanding Grade 8 Student 
 

This award was developed to acknowledge the final year in middle school. It is awarded to a student who has 
consistently excelled in a variety of areas including academics, athletics, fine arts, and service. This student 
would always strive to do his/her best, and would possess and display maturity and strong Christ-like 
characteristics. All teachers who teach grade eight nominate students and vote on this award. Scripture 
memory must be completed.  
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XVI.  HOURS OF OPERATION 

 
 

School Building 
 
The building in which the school operates is multi-functional.  It serves not only Regent Christian Academy, 
but Bible Fellowship Church and Pacific Life Bible College. As such, the building is often open beyond school 
hours, but please note that students are supervised only during the operational  hours of the school . 
Please ensure that you pick your child up directly after school. 
 

Office Hours 
 
8:00 a.m. to 4:00 p.m. weekdays when school is in session 
Office phone (604) 599-8171 
Office fax (604) 599-8175 
 

Classrooms 
 
In the morning, students are to wait quietly and in an orderly manner in the designated area until allowed into 
the classroom.  Classrooms will be opened before the warning bell, which will ring five minutes before class 
begins. Students will be dismissed early every Wednesday to allow for staff meetings and professional 
development. Please do not drop students off more than ten minutes before the morning bell, as we are 
unable to provide adequate supervision, and pick them up immediately after dismissal. 
 

Recess Breaks 
 
Students are given recess breaks each day and are expected to go outside. 
This is an important part of a child’s day, as it not only allows them for have a 
break from focused study, but it provides additional opportunity for physical 
activity. Students may only be excused for health reasons and then only after 
discussion between parent and teacher.  Generally, a child too ill to go outside 
is too ill to be at school (except in cases of chronic illness). Please ensure your 
child is dressed for all sorts of weather—that means raincoats and umbrellas on 
rainy days (or days that might become rainy)! Students not properly prepared 
for rainy weather are still required to go outside, but they must stay under the 
overhang. Please do NOT send candy for your child’s recess snack. 
 
K-8 students are expected to be outside and active during the lunch break. This 
time counts toward the Ministry of Educations Daily Physical Activity mandate of 
thirty minutes of activity per day. 
 

After School 
 
Students may not remain in the classrooms after hours unless they are involved in a school function or are 
under the supervision of a teacher.  Students who have to wait for a ride are asked to make arrangements 
with a classroom teacher or to wait quietly in an area that will not disturb other student activities or the 
functioning of the office.  For the safety of the students, parents must pick t heir children up immediately 
after school.  
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Parking Lot and Student Pick-up 

 
For the safety of our children, please follow the following procedures: 
 
�  SLOW – keep speed to 5 km/hr. 
�  Drop off only in the designated area.  Do not wait in this area. 
�  Enter through the west gate  
�  Exit through the east gate 
�  WATCH for children 
�  Arrive early and back into your parking spot 
�  Observe all “No Parking” signs 
�  Keep the emergency access clear 
 
The parking lot is a busy place before and after school. We ask parents to be especially vigilant as they back-
up or drive through the area.  We also ask parents to take responsibility for their children if they are in the 
vicinity. 
 
There is to be absolutely NO vehicular traffic in the staff parkin g area or beyond  when there are students 
on the property. 
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XVII.  ATTENDANCE 

 
 
Good attendance plays an important role in good achievement and character development.  Frequent 
absences breed disinterest and a lack of involvement, and consequently poorer achievement.  Absent 
students miss the classroom explanations and discussions, which can never by fully substituted.  Prospective 
employers may request secondary attendance and tardiness records.  Government regulations require strict 
recording of all absences and tardiness with the reason(s) why. 
 
A student leaving or arriving at noon will be counted absent for 0.5 of the day. When a student is absent, a 
parent/guardian is requested to inform the school in the half-hour preceding the start of the day. 
 

Excessive Absence 
 
More than six absences per reporting period (18 per year) is regarded as excessive and may jeopardize a 
student passing the year.  Each case will be handled on an individual basis. 
 

Lates 
 
Students are expected to be prepared and on time for school every day.  In the morning, a warning bell rings 
five minutes before commencement, and a student is considered to be late when he/she is not fully prepared 
in a homeroom by the second bell. Promptness is a character trait that must be developed early and which 
children learn by example. All late students must get a late slip from the office. 
 

Leaving School Early 
 
Parents are encouraged to arrange medical, dental and other appointments outside school hours when 
possible.  If a student must leave during the school day, a note must be provided or the office contacted by 
the home.  Parents should come to the classroom to pick up their child as frequently classes are so involved 
in learning activities that it is easy to forget.  The early dismissal time on Wednesday will assist in providing 
greater opportunity for appointments to be made outside school hours. 
 

Leaving School Property 
 
No student may leave campus at any time without teacher permission.  
 

Absence and Student Responsibility 
 
When a student is absent, it is the student’s responsibility to inquire about missed work, upcoming tests and 
assignments.  In most instances, work cannot be given before an absence, as it may still be in the planning 
stages.  In the case of prolonged illness, parents are encouraged to drop by at the end of each day to get the 
day’s work.  Following a return from an absence, students have the responsibility to meet with their teacher(s) 
as soon as possible to receive any missed work.   
 
We strongly urge parents not to take their children out of class except for illness, as they will miss important 
instruction. If a child is in danger of failing a course or grade, the teacher will recommend the child not be 
taken out for a holiday. 
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XVIII.  ILL CHILDREN AND PUBLIC HEALTH 

 
 
Although attendance is deemed very important, an ill child should not be sent to school.  In such cases, the 
child should remain at home until well enough to function normally at school.  This not only allows for proper 
healing but decreases the risk of the illness being passed on to others. 
 
A chart (see Appendix #1) provided by the Ministry of Health contains information regarding communicable 
disease and school attendance.  Use these guidelines when deciding the appropriate time for your child to 
return to school.  Children who are sent to school while still in the infectious stage or before appropriate and 
effective treatment is in place (e.g. lice), will be sent home. 
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XIX.  UNIFORM/PERSONAL APPEARANCE INFORMATION 

 
At Regent, all students wear a uniform and staff members follow a dress code. This 
is not to burden students, but to free them from the pressure of conforming to 
certain images promoted by the world in which we live. We believe that if we can 
neutralize, more or less, the issues of outside appearance, we can then focus 
much more easily on issues of the heart. 
 
Students and parents, we need your help here. The virtues of modesty, 
moderation, neatness, and cleanliness are very important habits that allow 
Christian character to shine. Students, you may not especially love the uniform 
(although others think you look very sharp), but if you wear it with the right attitude 
and heart, God will honour that decision in your life. We hope you will become 
proud to wear your school uniform. 
 
Personal Appearance 
 
Girls K - 4  are not to wear makeup at any school function. Hairstyles must be neat, 
clean, and conservatively cut. One matched pair of small earrings only, please. Nail 

polish is to be clear. 
 
Girls 5 - 8 Hair must be neat, clean, conservatively cut, and follow the guidelines for dyed hair below. No more 
than one earring is to be worn in each ear, and must be confined to the ear lobe at any school function. Earrings 
must not be flamboyant and showy, but blend in with the uniform— studs, small hoops (maximum 1½” in 
diameter), or short drop earrings (1½” in length). Nail polish is to be clear or a light natural colour (i.e. no yellow, 
blue, purple, green, black, etc). Girls in grade 7 & 8 may begin to wear make-up, but it must be natural and worn 
in moderation. 
 
Girls 9 - 12 Hair must be neat, clean, conservatively cut, and follow the guidelines for dyed hair below. No more 
than two earrings are to be worn in each ear, and must be confined to the ear lobe at any school function. 
Earrings must not be flamboyant and showy, but blend in with the uniform— studs, small hoops (maximum 1½” in 
diameter), or short drop earrings (1½” in length). Nail polish is to be clear or a light natural colour (i.e. no yellow, 
blue, purple, green, black, etc). 
 
Boys K – 12 Hair is to be neatly groomed. The top of the ear on the side and the top of the collar at the back are 
the maximum lengths permitted. Styles are not acceptable if they are not conservative or in good taste. Shaves, 
symbols, and lines are not acceptable. Earrings or studs are not permitted at school or during any school function. 
 
Dyed Hair The past few years has seen a resurgence in attention to hair – especially colours. Unfortunately, 
elements of extremism often accompany new fashions. Blue hair, green hair, mega spikes and shaved heads are 
not uncommon. We have a responsibility to work together to guide students toward developing healthy values. By 
setting guidelines, we free students from the pressures of conforming to unhealthy images. We understand that 
opinions regarding the acceptability of certain fashions vary from family to family. We believe the following 
guideline to be a reasonable and balanced guideline for our students during the school year. 
 
“Bleaching” produces an unpredictable and usually dramatic result, and must be avoided. Subtle, 
conservative highlighting of the student’s natural hair colour may be acceptable, provided it is not immediately 
obvious and does not draw undue attention. It is advisable for a student to consult with the principal before 
attempting any highlight. Students who exceed this guideline will be required (at the principal’s discretion) to 
reverse the changes made. 
 
A student may be asked to speak to the principal if it is felt that his or her appearance is deemed to be at odds 
with the spirit of this policy. 
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Uniform 
 
During the standard dress (winter) uniform period, all students are required to wear their school sweaters to the 
first class each day. During the summer uniform period, students do not require the sweater. 
 
Students must arrive and leave school in uniform.  In unusual circumstances, students may obtain permission 
from the principal to change after school but must leave immediately.  Students remaining behind after school 
may change an hour after dismissal. 
 
Full standard dress uniform, including sweater is to be worn on any off-campus trip (except for sporting events 
and active field trips, in which case parents will be notified).  Please ensure your child is dressed in full standard 
dress uniform on photo day. 
 
On two days a week, K – 8 students will be allowed to wear their gym strip all day.  These days may vary from 
year to year and class to class, depending upon the physical education schedule.  In September, when the 
schedule is finalized, a note will come home.  Please read carefully so that you know which days of the week 
each of your children is allowed to wear gym strip. 
 
Primary Girls K – 4 Standard Dress Uniform and Gym Strip 

 
Items purchased through Neat Uniforms: 
�  Navy crested cardigan 
�  Grey jumper (worn knee length) 
�  White oxford shirt, short- or long-sleeved 
�  Navy knee-high socks or tights (please ensure navy/black tights are worn on cold days) 
�  Gym shorts (elementary style) 
�  Light-grey school-crested t-shirt 
 
Items purchased from Canadian Ultimate Wear: 
�  Navy sweat pants 
�  Navy sweat shirt (optional) 

 
Shoes are purchased on your own.  They are to be a conservative, black, low-heeled dress shoe or all-black 
low-cut runner.    Runners and white socks are required on gym days. 

 
Girls 5 – 8 Standard Dress Uniform and Gym Strip 

 
Items purchased from Neat Uniforms: 
�  Crested sweater (Cardigan or pullover—note: pullover has a neater look and is preferred) 
�  Grey Kilt (must touch the knee) 
�  Tie 
�  Monogrammed shirt, short- or long-sleeved 
�  Navy knee-high socks or navy/black tights 

 
Gym strip items purchased from Canadian Ultimate Wear for middle school students: 
·  PE shorts (blue, silky material) 
·  PE t-shirt (grey monogrammed) 
·  Grey hooded sweat shirt (optional) 
·  Grey sweat pants 
·  White socks (purchase on your own) 

 
Shoes are purchased on your own.  They must be black, conservative, with a low, flat heel.  High heels are 
excessive for school use, and not compatible with school standards; girls wearing high heels will be required 
to replace their shoes with a flat, low-heeled pair. Runners and white socks are required on gym days.  
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Girls K – 12 Optional Summer Uniform  
 
Items purchased through Neat Uniforms: 
�  Walking shorts 
�  Golf shirt with RCA crest 
�  White socks (purchase on your own) 
 
Shoes are purchased on your own—low profile runner or canvass shoe – mostly white, black, or navy. 
 
 

Boys K – 4 Standard Dress Uniform 
 
Items purchased through Neat Uniforms: 
�  Crested pullover sweater 
�  Navy blue dress slacks 
�  Golf shirt with RCA crest 
�  Navy gym shorts 
�  Light-grey school-crested t-shirt 
 
Items purchased from Canadian Ultimate Wear: 
·  Navy sweat pants 
·  Navy sweat shirt (optional) 
 
Shoes are purchased on your own.  They may be a black dress shoe or all-black, low-cut runner. Runners are 
required on gym days. Black socks are to be worn with the dress uniform. 
 

 
Boys 5 – 8 Standard Uniform and Gym Strip 

Items purchased through Neat Uniforms: 
·  Navy crested pullover sweater 
·  Navy dress pants (grades 5 and 6)** 
·  Grey dress slacks (grades 7 and 8)** 
·  Black socks 
·  Tie 
·  Monogrammed shirt, short- or long-sleeved 
 

Gym strip items purchased from Canadian Ultimate Wear for middle school students: 
·  PE shorts (blue, silky material) 
·  PE t-shirt (grey monogrammed) 
·  Grey hooded sweat shirt (optional) 
·  Grey sweat pants 
·  White socks (purchase on your own) 
 
Shoes are purchased on your own.  Boys must wear black dress shoes or an all-black runner with the 
standard uniform.  Boots or heavy-soled shoes are not permitted. Runners with white socks are required on 
gym days. 
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Boys K – 12 Optional Summer Uniform 
Items purchased through Neat Uniforms 
·  Navy walking shorts** 
·  Monogrammed golf shirt 
·  White socks (purchased on your own) 
 
Shoes are purchased on your own.  Low profile runner or canvas shoe – mostly white, black, or navy. 
 
** Any pants or shorts with belt loops must be worn with a belt 
 

Non-Uniform Dress Standards 
It is expected that students will remain conservative in their appearance even when not in uniform.  For 
events such as casual days, theme days, or some field trips, students are permitted to wear ‘casual’ or non-
uniform clothes. 
 
 Girls may not wear: 

·  Spaghetti straps on dresses  
·  Tank tops (unless covered by an open blouse or blazer) 
·  Crop or midriff-revealing tops 
·  Short skirts or shorts 
·  Tight-fitting clothing 
·  Clothing with symbols, sayings, pictures, etc., that are offensive, refer to secular entertainment 

groups, or undermine the authority and purpose of RCA 
·  Standards regarding make-up and jewelry remain in effect even when in casual clothes. 

 
Boys are expected not to wear: 
·  Hats in the school building 
·  Sleeveless “muscle” shirts 
·  Tight-fitting clothing 
·  Clothing with symbols, sayings, pictures, etc., that are offensive, refer to secular entertainment 

groups, or undermine the authority and purpose of RCA. 
·  Standards regarding ear rings remain in effect even with casual clothes 

 
 
 

Please note: Students who do not have proper footwe ar on gym days will not be allowed to participate 
and parents will be notified. 
 
 
Parents, please regularly check the cleanliness and  condition of your child’s uniform.  Sloppiness in 
dress becomes sloppiness in attitude—students are t o aim for a “sharp” look. 
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XX.  EMERGENCY PREPAREDNESS 
 

Earthquake Preparedness  
 
Currently, we have a committee working on a number of issues concerning emergency preparedness. In the 
past, we have had “comfort kits” sent from home for each child. However, we have grown to a size where we 
are unable to manage these kits in the present form. As soon as we have a new process in place, we will 
return the comfort kits that we presently have (from last year) and inform you of the new procedures. 
 
Meanwhile, if your child requires specific medication, please follow the directions below and send give it to 
your child’s teacher for safekeeping. 
  
Medications: (Please enclose with instructions) 
If your child requires special medications, take a Zip-loc baggy and place your child’s medication in it.  Label 
the bag with your child’s last name and given name. Please include specific instructions on how to administer 
this medication. 

 
Fire Drills and Earthquake Drills 

 
Whole-school fire drills are held regularly in accordance with fire regulations.  Earthquake drills are held in 
individual classrooms. 

 
School Closure and Emergency Phone List 

 
In case of severe weather or other site emergency, the principal communicates a school closure.  Staff 
members then proceed to telephone the families designated on their lists.  School closure will also be 
announced on 1130 News radio and Praise 106.5 radio, but please remember that such announcements are 
often late and unreliable. Our fan-out system of telephoning is our first priority and main means of getting 
information out. 
 
Remember that weather conditions sometimes vary greatly between communities.  Overall safety will be 
taken into consideration when making the decision. 
 
It is critical that all families keep the office updated when telephone numbers change.  This includes changes 
in cell telephone and pager numbers as well as changes in the emergency contact person you have 
designated on your registration form. 
 

Other Urgent Items 
 
It is also important for the office and your child’s teacher to know about any health issues and concerns.  
While we try to pass on information from year to year, it is in the child’s interest for parents to check each year 
with his new teacher to ensure that important information has been passed on correctly. Most often, your child 
will be under the supervision of the classroom teacher, but there are times (during breaks, for example) when 
another staff member may have to deal with your child.  In such cases, it is essential that all health-related 
information is available in the office. 
 
For those parents of children with asthma, we have recently the following bulletin from the B.C. Lung 
Association.  We encourage you to consult with your doctor on this matter. 
  
The B.C. Lung Association suggests that asthmatics use their bronchodilator before participating in 
any strenuous exercise.  See www.lung.ca/asthma/exercise/reduce. This practice will hopefully help reduce 
the instance of exercise induced bronchospasm.  Asthmatic students should have their medication on hand 
before participating in any strenuous activity. For your child’s safety, parents, please speak to your child’s 
physical education instructor if your child has asthma. 
 
Please keep us informed! 
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XXI.  TUITION AND CURRICULUM MATERIALS FEES 

 
 

Tuition 
 
Standard tuition rates apply unless special arrangements have been made with the Financial Committee.  
Financial consideration may be given to parents who volunteer as teacher assistants on an on-going basis.  
Parents who wish to become teacher assistants will be considered as positions become available. 
 
All tuition and book fees are payable on the first day of each month.  Charges for supplies, uniforms, or extra-
curricular activities are payable at the time of purchase.  
 

Curriculum Materials Fee 
 
Students are assessed a monthly fee for curriculum materials.  This includes photocopied worksheets, 
workbooks, and textbooks.  Every year we spend thousands and thousands of dollars on textbooks and other 
materials.  Students who damage or lose their textbooks will be charged the replacement cost. 
 
Middle school and high school students check all textbooks out using the library barcode system. All 
textbooks must be returned at the end of the year before the final report card will be issued.  Please 
remember that textbooks can easily cost upwards of $100—take care of them and don’t lose them! 
 

Field Experiences Surcharge 
 

Students in the primary school and middle school are assessed a monthly surcharge to cover all curricular 
field experiences including the primary school’s swimming program and a portion of the Middle School 
Outdoor Pursuits program (there will be fundraising opportunities for middle school students to help off-set the 
cost of the overnight trips). This does not include optional programs and activities such as: CESS sports 
events, optional middle school ski program, and the Cultus Lake waterslide day. The amount collected 
depends upon the grade; please see the school secretary for details. 
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XXII.  GENERAL INFORMATION 

 
Student Insurance 

 
Each year we send home information from the Seaboard Student Accident Insurance Company.  This is an 
optional insurance plan and it is up to parents to communicate directly with the insurance company. 
 

Standardized Testing 
 
Each year in May, students from Grades 2 – 8 write the Canadian Achievement Tests.  This is one of the 
standardized tests we use to help us assess students, and to evaluate and develop our programs.  Students 
in Grades 4 and 7 also write the provincial Foundational Skills Assessment (FSA) Tests. Grade 10 and 12 
students write provincial exams. Please make every effort to have your child on time and at school on these 
days.  Not only is it difficult to arrange for testing at a later time, but students are at a disadvantage. 
 
Every second year, students in Grades 2-8 also write the Canadian Test of Cognitive Skills in May.  In 
September, our learning assistance team, using the Alberta Diagnostic Reading test, screens new students 
and those requested by the teacher in grades 1-6. These tests help to ensure we identify any students who 
may need extra help.  

 
Gym Floor 

 
Our gym floor is an Olympic-quality rubber flooring which we want to maintain.  In order to keep it in good 
shape, it is essential that when in the gym, students wear proper footwear.  No food or beverage is allowed in 
the gym at any time. 

 
Lunches and Recesses 

 
To provide children with fresh air and space to play, recess is held outdoors except in the case of severe 
weather conditions.  Please ensure that your child is dressed appropriately-- raincoats and umbrellas on rainy 
days, please!  Teachers check to see that students are properly dressed as they leave the classroom, but it is 
up to parents to see that the child has left the home with adequate clothing.  At times when it is not in the best 
interest of the children to go outside, we will have an inside 
recess. 
 
All students must go outside at recess.  The only exceptions are 
for serious health concerns, in which case parents are requested 
to speak directly to the teacher.  To a reasonable extent, students 
may be denied their recess time in cases of incomplete school 
work or behaviour problems. 
 
Teachers and TA’s supervise and monitor all recess periods.  
Snacks are allowed, but we ask parents to choose snacks that are 
nutritious.  Pop is not allowed at school.  Students each lunch in 
the classroom.  For safety reasons, students in K - 6 do not have 
access to microwaves and may not ask older siblings to warm things up for them.  Also for safety reasons, 
primary students (K - 4) may not access boiling water (and we discourage “noodles” in the older grades).  The 
vending machines are off-limits to all students in K – 6 until one hour after final dismissal.  
 
Gr.7-12 students may eat lunch only in designated areas: a) supervised classroom, b) cafeteria, c) at tables in 
the church foyer, or d) patio outside the cafeteria. Gr. 7 & 8 students must  go outside after eating (by 12:00 
noon). 
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Cafeteria Policy  
 

Primary school students (K-4) are to bring their lunches and may eat in the cafeteria only when accompanied 
by a parent as a special treat. Older students may not purchase cafeteria food for their younger siblings.  
 
Middle school students in Grades 5 and 6 may eat in the cafeteria if they have a meal ticket or have a note 
from their parent—a one-time note will not suffice; the parent must inform the teacher before each visit to the 
cafeteria.  Students must be purchasing their complete lunch (i.e. they may not take a bag lunch to eat with a 
side order), and must go outside for the break time as soon as they are finished eating. Students may NOT go 
to the cafeteria to purchase hot chocolate or sugary drinks. We discourage cafeteria lunches, as students 
have to wait in line and often miss their important  activity times.  

 
Rainy Weather and Muddy Grounds  

 
During wet weather conditions, students should carry their dress shoes to school and have an extra pair of 
footwear to wear outside.  Muddy footwear must be cleaned before entering the building. 

 
Supplies 

 
Before the new school term, pupils must acquire necessary and appropriate school supplies deemed so by 
the various teachers and school as a whole.  Parents are urged to purchase only good quality supplies  that 
are more likely to stand the test of regular use.  All items should be marked with the child’s name.  Students 
are responsible to use and take care of their supplies carefully.  Please replace supplies as needed. 
 

Lost and Found 
 
A “lost and found” area is located outside the school office.  Parents are encouraged to check this lost and 
found whenever they are in the school.  Every year we have numerous items that are never claimed.  Also, if 
your child is missing a jacket, shoes, plastic ware sent with lunches, etc., check with his/her teacher-- we 
always have a stash at the back of our classrooms that “doesn’t belong to anyone”! 
 

Telephone 
 
Students may use the school office telephone for emergencies only.  Students forgetting items at home or 
asking parent’s permission to go to a friend’s house after school are not emergencies!  Students shall obtain a 
permission slip from their teacher before proceeding to the office to ask permission of the secretary before 
making the call. 
 
Parents who wish to contact a teacher or student during school hours may leave a message on the teacher’s 
voice mail.  Teachers often do not have time to check messages until after school, so if it is urgent or time-
sensitive, please leave the message with the secretary.  Students and teachers are normally not available 
during school hours to receive telephone messages.  
 

Payment Special Days, CESS Sporting Events, Etc. 
 
Please send payment at the same time you return permission ships, etc.  Our bookkeeping is set up in such a 
way that a family with several children in the primary/middle school who are attending the same event may 
send the money for all children to one teacher. Please send individual permission slips and order forms to 
each classroom teacher indicating which child has the money. Money, permission slips, etc. will not be 
accepted in the office.  When a family has children in the high school who are attending the same event, 
please separate the permission slips and the fees (i.e. please write two cheques).  We realize this is a little 
more work, but when money for children from all departments is dropped off at the office, a bookkeeping 
nightmare is created!  Exact change or cheque is appreciated. Failure to send in payment with result in the 
charge being added to the family’s tuition bill. 

 



R E G E N T  C H R I S T I A N  A C A D E M Y      P A R E N T  I N F O R M A T I O N  G U I D E   —   2 0 0 9  2 0 1 0           5 0      

 

 
Chapel 

 
On the first Monday of each month, we hold an all-school chapel. On the other weeks, each school has its 
own chapel service. This is an exciting time with praise and worship, special speakers, class participation, 
and student recognition.  Parents and other guests are welcome and encouraged to join us. Check with the 
office for the day and time. 
 

Cleanliness 
 
Students are expected to cooperate in keeping classrooms, washrooms, hallways and other parts of the 
school neat and tidy.  Desks and lockers are to be kept organized and tidy.  It is rare that school time is used 
for tidying desks, so students must arrange with the teacher and parents to stay after school to clean and 
organize.  Parents of children who have trouble organizing themselves and their desks are encouraged to pop 
in occasionally to help their child. 
 

Gum 
 
Due to the nature of “used” gum, chewing gum is not allowed on school grounds.  (Have you ever had to dig 
gum out of the grooves in your shoes?) 
 

Loss and Damage 
 
Students must reimburse the school for any loss or damage to school property.  Furniture, equipment, and 
books are not to be defaced or marred in any manner.  Accidents involving damage are to be reported to the 
principal immediately. 
 

Money and Valuables 
 
Students are discouraged from bringing money to school that is not needed for a specific school purpose 
(lunch, offerings, field trip, etc.)  If items brought by special permission have special value, they are to be 
given to the teacher upon arrival in the morning. 
 

Medication 
 
The school does not dispense any form of medication including Tylenol.  If a student needs to bring 
medication to school, it must be labeled properly and kept with the teacher or in the office. 
 

Toys at School 
 
Toys are not to be kept in uniform pockets or desks.  If toys are brought to school, students must keep them 
in their jacket pockets or school bags.  We suggest students do not bring valuable toys to school.  “Trading” is 
not allowed—this must be done with parental approval, off campus, after school hours.  Teachers of younger 
grades may choose to ask that all toys be left at home (prevents many a tearful moment).  Teachers may ban 
certain toys that are causing distraction or those we feel inappropriate for a Christian school. 
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Playground and Sports Equipment 
 
Playground and sports equipment must be used in a manner consistent with the purpose for which it was 
made.  All safety guidelines are to be followed.  Equipment must be cared for and returned to the proper 
place.  Students are encouraged to bring equipment from home, but it must be marked with the student’s 
name and it is the student’s responsibility to care for it and store in an appropriate place in the classroom.  
Equipment that could pose a danger (e.g. golf balls and hockey sticks) may not be brought to school. 
 

Electronic Devices 
 
Walkmans, MP3 players, portable stereos, radios, video games, or any other electronic device must not be 
brought to school or on field trips unless teacher permission has been granted for school purposes.  These 
items will be confiscated and returned on the last day of school in June, or when a parent accompanies the 
child to retrieve it from the teacher or the principal.  
 
We prefer that students do not bring cell phones and pagers to school; however, we realize that some parents 
desire their children to carry these devices. Students who do carry cell phones or pagers must keep them in 
their school bags or lockers and may not use them during school hours without the permission of their 
teacher. 
 

Skateboards, Rollerblades, Scooters, and “Heelies” 
 
For the safety of our students, skateboards, rollerblades, scooters, heelies (“running shoes” with wheels), or 
any other similar items are not allowed to be used on the school/church property.  Please leave these at 
home.   
 

Bicycles 
 
Students are welcome to ride bicycles to school if they live close enough to do so.  However, once children 
are on school/church property, they are to walk the bicycle. All bicycles must be parked in the bike rack—do 
not lock them to any of the fences or railings.  Please ensure that your child has a lock that he/she is able to 
handle.  The school does not take responsibility for any loss or damage to bicycles.  
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APPENDIX # 1 
 
COMMUNICABLE DISEASE CONTROL REGULATIONS 
 
The following chart, provided by the Ministry of Health, contains information regarding communicable diseases 
and school attendance (see "Control" heading). 
 
 

COMMUNICABLE DISEASES  

Disease How Spread Identification Incubatio
n (from 
date of 
contact) 

Communica
ble Period 

Control Suggested Treatment Prevention 

Campyloba
cter 
(bacteria) 

Eating contaminated 
food or 
unpasteurized (raw) 
milk, or contact with 
infected people, 
particularly infants, 
or animals, 
especially puppies 
and kittens. 

Abdominal pain, diarrhea, 
fever, vomiting, malaise.  
Symptoms usually pass in 
2 - 5 days.  Confirm by 
stool specimen. 

Usually  
1-10 
days 

During 
course of 
infection 

Keep home.  
Promote 
careful hand 
washing.  
Exclude from 
food 
preparation. 

See physician.  Notify 
Health Unit.  Drink 
plenty of fluids. 

Careful food 
handling and 
cooking of food from 
animal sources.  
Pasteurize milk.  
Wash hands 
carefully after 
handling poultry. 

Chicken 
Pox 
(virus) 

Secretions from 
nose, throat, mouth 
of infected people 

Sudden onset with slight 
fever.        Blister-like rash 
occurs in successive 
crops.  Scabs form after 
blister stage. "Spots" 
usually appear first on the 
body, face, and scalp, then 
spread later to limbs. 

Usually  
14-21 
Days 

5 days 
before 
spots 
appear - 5 
days after, 
and blisters 
are no 
longer 
weeping. 

Keep home 
until 5 days 
after the last 
crop of skin 
blisters 
appear, and 
blisters are 
no longer 
weeping. 

Cut fingernails short to 
prevent scratching.  
Calamine lotion, 
baking soda paste or 
oatmeal bath to relieve 
itching.  Control fever.  
DO NOT use ASA or 
Aspirin. 

Prevent contact with 
pregnant women. 

Fifth 
Disease 
(Human 
Parvovirus) 

Secretions from 
nose, throat, mouth 
of infected people. 

Fever absent or low grade.  
First sign often redness of 
cheeks - "slapped cheek" 
appearance.  After 1-4 
days a lace-like rash 
spreads to the rest of the 
body.  Rash fades but may 
recur for 1-3 weeks on 
exposure to sunlight. 

4-20 
days 

Greatest 
before 
onset of 
rash and 
probably 
not after 
rash. 

Keep home. 
Alert 
pregnant 
staff.  Careful 
hand 
washing and 
disposal of 
articles 
soiled with 
nose and 
throat 
secretions. 

Rash may recur on 
exposure to sunlight. 

Avoid exposure to 
pregnant women or 
people who may 
have reduced 
immunity due to 
drug or radiation 
therapy. 

Impetigo 
(may be 
"staph" or 
"strep" 
bacteria 

Secretions from 
sores on skin of 
infected people.  
Can be spread from 
the nose.  Spread 
person to person via 
the hands. 

Skin infection with honey-
coloured crusts on a moist, 
red base.  Can be one or 
many patches. 

"staph"  
4-10 
days 
 
"strep" 
1-3 days 

If 
untreated, 
as long as 
sores are 
present, or 
24-48 
hours after 
antibiotic 
therapy 
starts. 

Keep home 
for 1-2 days 
while being 
treated, or as 
advised by 
doctor. 

1. Call doctor 
2. Cleanse area with 
soap and water, and 
apply ointment as 
recommended. 
3. Use own soap and 
towels. 
4. Keep fingernails 
short and clean 
5. Wash hands often 

Frequent hand 
washing.  Avoid 
shared toilet articles, 
such as towels. 

Influenza 
(virus) 

Spread by sneezing 
and coughing, 
particularly in 
crowded conditions, 
and by direct contact 
with nose and throat 

Fever, headache, 
muscular aches and pains, 
exhaustion, runny nose, 
sore throat.  Sometimes 
nausea, vomiting, 
diarrhea, but more 

Usually 
1-5 days 

Probably 3-
5 days in 
adults, up 
to 7 days 
for young 
children 

Keep home. 
Avoid 
crowded 
areas.  
Carefully 
dispose of 

See physician Flu vaccine 
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secretions. common in children. tissues. 

Lice,  
Head Lice, 
Pediculosis 
(insect) 

Direct contact with 
infested people and 
articles ie combs, 
hairbrushes. 

Small white eggs (nits), 
firmly attached to hair 
shaft especially around 
ears and nape of neck.  
Itchiness.  Grey-white, 
sometimes brown, adult 
lice 1-2 mm long. 

Nits 
hatch in 7 
days and 
reach 
maturity 
8-10 
days later 

Until all lice 
and nits are 
destroyed. 

Keep home 
until nits are 
destroyed. 
Check family 
members 
and other 
close 
contacts.  
Inform school 
and daycare. 

Treat the case with 
special shampoo/rinse 
available from drug 
stores.  Follow 
package directions 
carefully.  Remove 
nits.  Wash clothes and 
linens in hot water, or 
dry clean, or keep in 
freezer for 2 days. 
(especially headgear) 

Check young 
children routinely.  
Do not borrow 
combs, hair brushes 
or other headgear. 

Measles, 
Red 
measles, 
Rubeola 
 (virus) 

Secretions from 
nose or mouth of 
infected people 
sneezing or 
coughing. 

High fever before rash 
appears, dry cough, eyes 
inflamed and sensitive to 
light, runny nose, dusky-
red blotchy rash 3-7 days 
later, spreading 
downwards from face, whit 
spots in mouth. 

7 - 18 
days 
from 
exposure 
to 
appearan
ce of 
rash 

3 days 
before rash 
appears to 
4 days after 
rash 
disappears 

Keep home 
for about 4 
days after 
rash 
appears.  

 Notify Health Unit.  
See physician.  Control 
fever, encourage 
fluids, dim lights or 
wear sunglasses if 
eyes are sensitive to 
light. 

MMR immunization 

Meningoco
ccal 
Meningitis 
(bacteria) 

Spread by direct 
contact with nose 
and throat secretions 

Sudden onset with fever, 
intense headache, 
nausea, vomiting, stiff 
neck and often a pin-point 
rash. 

2-10 
days 

Until 24 
hours after 
start of 
antibiotic 
therapy 

See 
physician 
immediately.  
Monitor other 
close 
contacts for 
symptoms, 
especially 
young 
children. 

Hospitalization.  
Appropriate antibiotic 
therapy.  Notify Health 
Unit. 

Immunization during 
outbreaks, 
depending upon the 
group of organism. 

Mumps 
(virus) 

Secretions from 
nose, throat, and 
mouth of infected 
people sneezing and 
coughing.  Direct 
contact. 

Fever, swelling, and 
tenderness slightly above 
the angle of the jaw 

About 12-
25 days 

7 days 
before 
symptoms 
9 days after 
the swelling 

Keep home 
for 9 days 
after swelling 
or as long as 
there is 
swelling 

Avoid strong flavoured 
foods.  Lots of fluids to 
drink.  Rinse mouth 
frequently.   

MMR immunization 

Pertussis 
"Whooping 
Cough" 
 
(bacteria) 

secretions from nose 
and throat of 
infected people, also 
sneezing and 
coughing 

Runny nose, repeated 
violent coughing followed 
by characteristic "whoop", 
sometimes followed by 
vomiting 

7-14 
days 

Highly 
communica
ble in the 
early 
stages 
before the 
cough, and 
for about 3 
weeks 
after.  After 
antibiotics, 
still 
infective for 
about 5 
days. 

Keep home. 
Keep away 
from young 
children and 
infants.  
Ensure 
compete 
immunization 
series for 
children 
under 7.   

See physician.  Notify 
Health Unit.  Antibiotic 
treatment. 
Antibiotics may be 
prescribed for other 
family members.  
Carefully dispose of 
contaminated tissues 

DPT immunization 

Pink Eye 
Conjunctivi
tis 
(bacteria) 

secretions from 
nose, eyes of 
infected people.  
Person to person via 
the hands 

white of eye looks pink.  
Watery discharge 
becomes thick and yellow.  
Eyes itchy and sensitive to 
light. 

About 1-3 
days 

Untreated 
14-21 days 

Keep home 
2-3 days if 
being 
treated, or as 
advised by 
doctor.  
Usually while 
redness and 

See doctor for 
treatment.  Wash 
hands often. Separate 
towels and toilet 
articles for all family 
members.  Avoid 
rubbing. 

Good personal 
hygiene.  Keep 
hands away from 
eyes.  Frequent 
hand washing. 
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discharge 
continues. 

Pinworm 
(intestinal 
nematode) 

Eggs are passed by 
hand from anus to 
mouth, or indirectly 
through food, 
clothing, linen or 
other contaminated 
articles.  Sometimes 
through dust. 

Itching of the anal area, 
sleep disturbances, 
occasionally secondary 
infections of scratches.  
Adult worms may be 
observed in the anal area. 

Life cycle 
is 2-6 
weeks 

As long as 
eggs are 
produced 
by adult 
worms.  
Eggs may 
remain 
infective in 
the 
environmen
t for about 
2 weeks. 

Keep home 
until 
treatment 
begins. 
Change and 
wash 
underwear 
and bed linen 
daily.  Clean 
and vacuum 
living areas 
daily for a 
few days 
following 
treatment. 

See pharmacist for 
drug treatment.  May 
need to treat the whole 
family at the same 
time.  Keep nails short.  
Shower daily. 

Promote good 
hygiene and careful 
handwashing before 
preparing or eating 
food.  Maintain 
clean toilet facilities. 

Ringworm 
(fungus) 

Direct skin to skin 
contact.  Also 
indirectly through 
contact with articles 
contaminated with 
hair from infected 
people or animals. 

Ring-shaped patches of 
temporary baldness, with 
small yellowish crusts on 
the body,  scalp, or beard.  
Examination under UV 
light shows yellow-green 
fluorescence. 

10 - 14 
days 

As long as 
active 
infection is 
present. 

Keep home 
until 
treatment 
begins. Look 
for source of 
infection 
particularly in 
pets, farm 
animals and 
household 
contacts.  
Launder 
clothes and 
linens. 

See physician for 
appropriate 
medication.  Wash 
affected areas daily 
and keep clean and 
dry.   

Good personal 
hygiene 

Roseola 
(virus) 

Unknown Most common in infants 
and pre-schoolers.  Fever 
appears suddenly, lasting 
3 -4 days followed by a 
raised red rash on the 
trunk, spreading later to 
the rest of the body, 
lasting 1-2 days. 

5-15 
days 

Probably 
greatest 
during 
fever, 
before rash 
appears. 

Keep home 
from school. 
Avoid contact 
with other 
children. 

Control fever None 

Rubella 
German 
measles 
(virus) 

secretions from 
nose, throat and 
mouth of infected 
people 

Mild fever, headache, 
tiredness, runny nose, 
fine, pale red rash 
spreading from behind the 
ears to the face then 
downwards.  Often difficult 
to diagnose. 

14-23 
days 

7 days 
before rash 
appears to 
5 days after 

Keep home 
for 7 days 
after onset of 
rash.  Keep 
away from 
pregnant 
women. 

See physician.  Control 
fever.  Notify Health 
Unit 

Immunization.  
Prevent contact with 
pregnant women, 
especially those in 
the first 3 months of 
pregnancy. 

Streptococ
cal 
Scarlet 
Fever 
(bacteria) 

Direct or intimate 
contact with patient 
or carrier 

Sandpaper-like rash, 
blanching on pressure.  
Strawberry-like tongue. 
Sometimes fever, 
vomiting, sore throat, 
headache. During 
recovery skin on hands 
and feet may peel. 

1-3 days If untreated 
10-21 days 
or longer.  
With 
antibiotic 
therapy 24-
48 hours. 

Stay at home 
as long as 
directed by 
physician.  
Careful 
disposal of 
tissues soiled 
with nose 
and throat 
discharges. 

See physician for 
antibiotic therapy.  
Ensure full course of 
antibiotics to prevent 
rheumatic heart 
disease.  Control fever. 

Careful food 
handling and hand 
washing. 

Strep 
throat 
(bacteria) 

Sometimes through 
contaminated food 

Fever, very sore throat 
(not always present), 
swollen glands, pustular 

1-3 days If untreated 
several 
weeks or 
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tonsils. months.  
With 
antibiotic 
therapy 24-
48 hours. 

Tetanus 
"Lockjaw" 
(bacterial 
toxin) 

Tetanus spores gain 
entry through 
puncture wounds, 
animal bites, or 
burns, especially if 
contaminated with 
dirt, soil, saliva, or 
feces.  Also through 
contaminated street 
drugs. 

Painful muscular 
contractions of the neck 
and jaw, following would or 
injury. 

Usually 
3-21 
days but 
may 
range 
from 1 
day to 
several 
months 
dependin
g on the 
type of 
injury. 

Not 
transmitted 
directly 
from 
person tom  
person. 

Booster 
immunization
s as 
indicated.  
Thorough 
wound 
cleansing. 

See physician.  Notify 
Health Unit.  
Immunizations may be 
indicated. 

DPT/DT 
immunization and 
education about the 
risks of tetanus. 

 
 

 
 


